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T[TOJIOXXEHHUE OB OBPABOTKE MMEPCOHAJIBHBIX TJAHHBIX
1. O0mue moI0KeHust

1.1. Hacrosmee [lonokenne mno 00paboTKE TNEPCOHANBHBIX AaHHBIX (nasnee -
[TonoKeH#e) B MyHUIMNATLHOM JOMIKOJIBHOM 00pa30BaTENbHOM YUPEKIAEHUH AETCKOM cany Ne
31 (manee — merckmii cam Ne 31) paspabGotaHo B COOTBETCTBMM C TpyaOBBIM KOIEKCOM
Poccuiickoii ®enepaumu, Koncruryumeii Poccuiickoit @enepauyu, ['paxaaHCkuM KOIEKCOM
Poccuiickoii ®enepammu, Penepanbbiv 3akoHoM «O6 uHpoOpMaiwK, HHPOPMALMOHHBIX
TEXHOJIOTHSX M O 3amuTe HHpopmaimn», enepanbHbiM 3aKoHOM «O NMEPCOHABHBIX NAHHBIX),
ITpaBunaMu BHYTPEHHETO TPYAOBOTO pacnopsaka OpraHu3aitii.

1.2. Llens pa3spabotku Ilosoxenus - onpesienieHue nopsaka o0paboTKi NEPCOHATbHBIX
JaHHBIX paboTHUKOB OpraHu3alk U MHBIX CYOBEKTOB NEPCOHANBHBIX JTaHHBIX, MEPCOHABHBIC
JaHHBIE KOTOPBIX MOIEKAT 06paboTke, HAa OCHOBAHHMH MOHOMOYMI onepatopa; obecreyeHne
3amMTHl NpaB M CBOOOA 4YenoBeKa W TrpakaaHWHa, B T.4. paborHuka OpraHusalu, npu
06paGoTKe €ro MEPCOHANBHBIX JAHHBIX, B TOM YHCIE 3aIIUTHI MPIB HA HEMPUKOCHOBEHHOCTH
YaCTHOHM JKM3HM, JMYHYI0 M CEMEHHYyI0 TaliHy, a TaloKe YCTaHOBJICHHE OTBETCTBEHHOCTH
JNOJDKHOCTHBIX JIMLl, HMMEIOIMX JOCTYNl K TMEPCOHANBbHBIM JaHHBIM, 32 HEBbINOJIHEHHE
TpeGoBaHmii HOPM, PEryIHPYIOMHX 06paboTKy M 3aIUTY NEPCOHATbHBIX IAHHBIX.

1.3. Topsimok BBOA B AeiicTBHE U H3MEHEHUS [1010KEeHH L.

1.3.1. Hacrosmee Ilono)keHue BCTymaeT B CHIy C MOMEHTa €ro yTBEPKIACHHSA
3asenyiommm OpraHu3alyy U IeHCTBYET GECCPOUHO, 10 3aMEHBI €ro HOBbIM ITooXKeHHeM.

1.3.2. Bce usmenenus B [1onoxeHre BHOCATCS IIPUKA30M.

14. Bce paGotuuku OpraHW3aiuu JODKHBL ObITh O3HAKOMIICHBI C HACTOALIMM
[TonosxeHreM MO POCITHCH.

1.5. PexxuM KOH(MIECHIMATLHOCTH TEPCOHANBHBIX JAHHBIX CHHMAETCS B CIydYasX HX
o0e3MuMBaHus U MO UCTEUYEHHH 75 JIET CPOKa UX XPAHEHWs, WK MPOJUICBACTCS HA OCHOBAHUM
3aKITIOUEHHS IKCIIEPTHOM KoMUCCHH OpraHu3aliiy, €C/IH HHOE HE OMPEJICTICHO 3aKOHOM.

I1. OcHOBHBIE NOHATHS H COCTAB MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

2.1. Jlna ueneii Hacrosmero Ilo0oXKEHHS HMCIONL3YIOTCSH CHEAYIOIIHE OCHOBHBIC
TOHSATHS

— mepcoHaNbHblE JaHHble paboTHHKA - mobas  uHQOpMALMA, OTHOCALIAACA K

OTpe/IeNIEHHOMY MJIH OTIPEZIENIIEMOMY Ha OCHOBAHHH Tako# WH(popMaLui paboTHUKY, B

TOM YHMCJIE €ro (hpammiusi, ¥Ms, OTYECTBO, IOJI, MECALL, 1aTa U MECTO POXKICHUSA, anpec,



— ceMeiiHOoe, COIMalbHOE, HMYLIECTBEHHOE IOJIOKeHHEe, oOpazoBaHue, mpodeccus,
JOXO/bI, Apyras wHpopMainus, HeoOxoaumas pabOTOJAaTeN0 B CBSI3U C TPYAOBBIMHU
OTHOIICHUSIMU;

— 00paboTka TMepcoHAaJIbHBIX JAHHBIX - COOp, CHUCTEMATHU3allus, HAKOIUICHHE, XpaHEHHE,
yrouHeHHe (0OHOBJIEHHE, U3MEHEHHUE), UCII0Ib30BAHUE, PACTIPOCTPAH EHUE (B TOM UHUCIIE
nepenada), o0Oe3NMWUMBaHHE, OJIOKHPOBAHHME, YHHYTOXEHHUE TEPCOHAIBHBIX JaHHBIX
paboTHUKOB OpraHusanuu;

— KOH(UACHIIMATHFHOCTh TEPCOHATBHBIX JaHHBIX - 00s3aTenbHOe ISl COOJIOICHUS
Ha3HAYE€HHOTO OTBETCTBEHHOTO JIMIIA, MOJYYUBIIETO JTOCTYI K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, TpeOOBaHME HE JAONMYCKATh MX PacHpOCTpaHeHHs Oe3 cornacus paboTHHKA
WJTH MHOTO 3aKOHHOTO OCHOBAHUS,

— pacmpoCTpaHEeHHE TMEePCOHANBHBIX JAHHBIX - JCHCTBHS, HAMpaBICHHBIC Ha Iepeaavy
NEPCOHANBHBIX  JIAHHBIX PAOOTHUKOB  ONpENeNIeHHOMY Kpyry Jmn —(mepemada
MEPCOHATBHBIX JIAHHBIX) MJIM Ha O3HAKOMIIEHHE C TMEePCOHAJIBHBIMU JaHHBIMH
HEOTPAaHWYEHHOTO Kpyra JIMIl, B TOM 4YHCJI€ OOHapOJOBaHUE MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB B CpPEICTBAaX MaccoBOW WHQOpMamwu, pasMmenieHre B WHQOPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHBIX CETSAX WM TMPEAOCTaBICHHE JOCTylla K MEPCOHAIbHBIM
JAHHBIM pAaOOTHUKOB KaKUM-TH00 UHBIM CIIOCOO0OM;

— WCIOJIb30BAHNE TEPCOHAIBHBIX JAHHBIX - JICHCTBHS (OMEpanuu) ¢ TEPCOHATBHBIMU
JTAHHBIMH, COBEpIIAEMbIE JODKHOCTHBIM JnuioM OpraHuzaiuu B IENSX HPHHATHS
pELICHUI WM COBEPIIEHUS MHBIX JEHCTBUM, MTOPOXKIAONMX FOPUINY €CKUE TTOCIEACTBUS
B OTHOIICHUHU PaOOTHUKOB JTMOO MHBIM O0pa3oM 3aTparuBalOLMX HX MpaBa U CBOOOIBI
WJIU TIpaBa ¥ CBOOO/BI APYTUX JIUII;

— OJOKMpOBaHME  NEPCOHAIbHBIX  JAaHHBIX -  BPEMEHHOE  IpekpaiieHue  cOopa,
CUCTEMATHU3allM1, HAKOIMJECHUs, WCIOIb30BAHUS, PACIPOCTPAHEHHS MEPCOHAIBHBIX
JAHHBIX pAOOTHUKOB, B TOM YHCIIC UX TIEpEIayH;

— YHUYTOXEHHE MEPCOHATbHBIX MAaHHBIX - NEHCTBUS, B PE3yJabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBUThH COJIEpP)KaHUE TIEPCOHANBHBIX JAaHHBIX B WHQOPMAIIMOHHOW cHcTeMe
MEePCOHATBHBIX JAHHBIX PA0OTHHKOB WJIH B PE3YJIbTaTe KOTOPHIX YHHUUYTOXKAFOTCS
MaTepuaIbHble HOCUTENIN MePCOHABHBIX TAHHBIX PAOOTHUKOB;

— 00e3IMurBaHue MEPCOHANBHBIX JAaHHBIX - ICUCTBUS, B PE3y/IbTaTe KOTOPHIX HEBO3MOXKHO
ONPENENUTh NPUHAIICKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;

— o0ImenocTynHbIE  TEpCOHANbHBIC  JaHHBIC -  NEPCOHAIbHBIC  JIaHHBIE,  JOCTYI
HEOTPAaHMYEHHOTO KPyra JIMI] K KOTOPBIM IPEIOCTaBJICH C COTNIacHsl paOOTHHKA MIJIM Ha
KOTOpBbIE B COOTBETCTBUU C (he/iepaibHbIMU 3aKOHAMH HE PacIpOCTpaHseTcsi TpeOOBaHHE
COOIIOICHH S KOH(HICHIINATBHOCTH.

— uHbopManusi - CBeneHHs (COOOIICHHUs, JaHHBIE) HE3aBUCUMO OT (OpMBI X
IIpeCTaBICHISZ.

— JIOKYMEHTHpOBaHHass WHQopMamus - 3aQUKCHpOBaHHAs Ha MaTEepPHAILHOM HOCHUTEIC
MyTeM JOKYMEHTUpPOBaHUS WHGOPMAIUS C PEKBU3UTAMHU, MO3BOJSIIOIIMMH OIMPEACTUThH
TaKyr0 WHGOPMAIUIO UK €€ MaTePUAIBHBINA HOCUTE.

2.2. B cocrtaB nepcOHaJIbHBIX JAHHBIX pAaOOTHUKOB OpraHu3alliu BXOJAT JOKYMEHTHI,
cofepkanmpe HHGOPMAIMIO O MACMOPTHBIX JaHHBIX, 00pa30BaHWU, OTHOLICHUU K BOMHCKOM
00513aHHOCTH, CEMEMHOM TOJIO)KEHUH, MECTE >KUTEIbCTBA, COCTOSHUM 3JI0POBbS, a TAKKE O
HOPEIbIIYIIMX MECTax UX PabOThlI.

2.3. Kommiekc JOKyMEHTOB, COMPOBOXIAIOMMK TMporecc OGOPMIICHHS TPYIAOBBIX
OTHOILEHUH paboTHUKA B OpraHu3aluy Mpyu ero NpuemMe, nepeBojie U yBOJIbHEHUU.

2.3.1. Nudopmanus, npencraBisieMas paOOTHUKOM IpU IOCTYIUIEGHMM Ha padoTy B
Opranuzanuio, J0JDKHA UMETh JOKyMEHTalnbHYI0 Qopmy. [lpu 3akitodeHuMu TpyaoBOro



JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro konekca Poccuiickoit depepanuu nuio,
MOCTYIarolee Ha paboTy, MPeabsBISET padOTONATENIO:

— IIaCIOPT WM UHOU TOKYMEHT, YIOCTOBEPSAIOUMN JTUYHOCTD;

— TPYIOBYIO KHHUXKY, 3a HCKIIOUEHHEM CIIy4aeB, KOTrJa TPYJOBOH JOTOBOp 3aKIIOYaETCs
BIIEPBBIC WM PAOOTHUK MOCTYIAaeT Ha PabOTy Ha YCIOBUSIX COBMECTHTENLCTBA, JINOO
TpyZOBasi KHUKKAa y paOOTHMKA OTCYTCTBYET B CBSI3M C €€ yTPAaTOil WJIM MO JIPYTHUM
NpUYNHAM;

— CTPaxoBOE€ CBHACTEIHCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTPaXOBaHUS,

— JIOKYMEHTHI BOMHCKOTO y4eTa - JUIsi BOCHHOOOSI3aHHBIX W JIUII, MOJIEKAIIMX BOUHCKOMY
yaery;

— JIOKYMEHT 00 00pa3oBaHUM, O KBATU(UKALMY WM HAIMYUU CIIEHHATIbHBIX 3HAHUHN - TIPU
MOCTYILICHUH Ha paboTy, TpeOYIONIyI0 CIEIUaNbHBIX 3HAHWN WM CHCIUaTbHON
MOJTOTOBKH;

— cBUAETEeNsCTBO 0 mpucBoennu MHH (mipu ero Hanmuuuu y pa60THm<a)[§1.

2.3.2. Ilpu odopmnenun paboTHuka B OpraHuzanuio pabOTHUKOM OTJENa KaJIpoB
3anojHseTcs yHuduiupoBanHas ¢opma T-2 «JluyHas kapTrouyka pabOTHHKAa», B KOTOPOU
OTpaXKarTCs CIEAYIOIME aHKeTHBIE U Ouorpaduyeckue NaHHbIE paOOTHUKA:

— obume ceenenus (P.M.0. paboTHUKa, JaTa POKICHUS, MECTO POXKICHUS, TPAKIAHCTBO,
oOpaszoBanue, mpodeccusi, CTaxK paboThl, COCTOSHUE B Opake, MaCIOPTHBIE TaHHEBIE);

— CBEJICHHSI O BOMHCKOM YUETE;

— JIaHHBIE O TIpUeMe Ha paboTy;

B nanpHelieM B JINYHYIO KAPTOYKY BHOCSTCS:

— CBEJICHHUS O MIEPEeBOJIaX Ha JIPYTyI0 padoTy;

— CBEACHMSA 00 aTTeCTallu;

— CBEJICHHUS O TOBBIIIEHUH KBATU(UKAIUY;

— cBeIeHHS 0 TPO(eCCHOHAIBHON EePEToIrOTOBKE;

— CBeJICHHUS 0 Harpajax (MOOMIPEHUsIX), TOYETHBIX 3BAaHUSX;

— CBEECHHUS 00 OTIYCKAX;

— CBEJICHHUS O COIUATBHBIX FAPAHTHSX;

— CBEJICHHS O MECTE )KHTEIHCTBA M KOHTAKTHBIX TeJIC(OHAX.

2.3.3. B otnmene kampoB OpraHuzaiv CO3JAIOTCA M XPAHATCS CIEIYIOIME TPYIIIbI
JOKyMEHTOB, COJIEpIKallie JaHHbIE O pAOOTHUKAX B EAMHUYHOM UITU CBOJAHOM BH/JIE:

2.3.3.1. JloxkyMeHTBI, cOAep Kale IepCOHaIbHbIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKyMEHTOB, CONPOBOXJIAIOIME Mpoliecc 0GopMIEHHUS TPYAOBBIX OTHOIICHUI MpHU MpUeMe Ha
paboTy, mepeBojie, YBOJIbHEHUU; KOMIIJICKC MAaTEpUAaliOB MO AHKETUPOBAHUIO, TECTUPOBAHUIO;
MPOBEJICHUIO COOECEIOBAHUN € KaHUaTOM Ha JIOJDKHOCTD; TOJIMHHUKKA M KOTTUHY MPUKA30B 10
JUYHOMY COCTaBY; JIMYHbIE Jlella U TPYIAOBbIe KHUXKKM pPaOOTHUKOB; Jeja, CoJeprKalme
OCHOBaHMSl K MpPHKa3zy IO JHUYHOMY COCTaBy; Jeja, COJAepKale MaTepuaibl aTTeCTallUH
pabOTHUKOB; CIY)KEOHBIX PaCCIIEIOBAHUM; CIPaBOYHO-WH(POPMAIIMOHHBIA OaHK JaHHBIX IO
nepcoHany (KapTOTEKH, >KypHaibl); MOMIMHHUKM W KONUHM OTYETHBIX, AHAIUTUYECKUX U
CIIPaBOYHBIX MAaTEpHaAIOB, IIE€PEIaBaEMbIX PYKOBOACTBY OpraHuzanuu, pyKOBOJUTEISM
CTPYKTYPHBIX TOJIpA3/ICICHUI; KOMHMHU OTYETOB, HAMPABJSEMBIX B TOCYIAPCTBEHHBIE OPTaHbI
CTAaTHUCTUKH, HAJIOTOBbIE€ WHCIEKINHU, BBIIMIECTOSIME OpraHbl YOpaBJICHHUS H JApYyrue
YUPEKACHUS).

2.3.3.2. JlokymMeHTanusi 1O OpraHu3aluu padOThl CTPYKTYPHBIX IOJpa3AeiieHUI
(MOMOXEHUsT O CTPYKTYPHBIX TOJpa3leieHUsX, [ODKHOCTHBIE HWHCTPYKIUU pPabOTHUKOB,
NpUKa3bl, PpACIOPSHKCHUs, YyKa3aHuUs  pykoBojacTtBa  OpraHuszanuu), JOKYMEHTBI IO
MJIAHUPOBAHUIO, YUETY, AHAJIU3Y U OTYETHOCTH B YacTU paboThI ¢ mepcoHanoM Opranuzanui.

II1. Coop, 06paboTKa M 3a1IMTA € PCOHAIBHBIX JAHHBIX



3.1. [lopsinok moyiydeHus MepCOHANbHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHbie JaHHBIE paboTHHMKAa OpraHu3aluM CIeAyeT MOMy4aTh y HEro
camoro. Ecium mepcoHalbHBIE HaHHBIE PAOOTHHKA BO3MOXKHO IOJIYYHTh TOJBKO Yy TPEThEi
CTOPOHBI, TO PAaOOTHHK JOHKEH OBITh yBEIOMJIEH 00 ATOM 3apaHee M OT HEro JODKHO OBITh
[OJly4deHO NHUCbMEHHOe cornacue. JlOJDKHOCTHOE IUIo padoTonaTens IOJKHO COOOIMTH
pabotHuky OpraHu3anuu O MeNsAX, MPEIrojaraéMbIX MCTOYHMKAX M CIOCo0axX IMONydeHHUS
MEePCOHAJIBHBIX JaHHBIX, a TAKKE O XapaKTepe MOAJISKAIMX MMOTYYEHUIO MEPCOHABHBIX TaHHBIX
W IIOCIEACTBHUSX OTKA3a PabOTHHKA JaTh IMCHMEHHOE COMIACHE Ha MX monydenuel,

3.1.2. Paboroxarens HE UMEET MpaBa MOIy4aTh U 00pabaThiBaTh NEPCOHAIBHbIE TaHHbBIE
pabotHuka OpraHu3allyd O €ro PacoBOM, HALMOHAIBHOM MPUHAICKHOCTH, MOTUTHYECKUX
B3MJISIAX, PETUTHO3HBIX WIH (UIOCOPCKUX YOSKIECHUSX, COCTOSIHHH 3J0POBBs, WHTHUMHOMN
KHU3HU. B ciydasx, HEIMOCPEICTBEHHO CBS3aHHBIX C BOINPOCAMH TPYAOBBIX OTHOLICHHH, B
cootBeTcTBUHM CO CT. 24 Konctutynuu Poccuiickoit @enepanuu paboroaaress BIpaBe MoIydaTh
1 00pabaThIBaTh JaHHBIE O YaCTHOM )XU3HU PAOOTHUKA TOJIBKO C €r0 MICBMEHHOTO cornacust,
OO0paboTka ykazaHHBIX MEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB pabOTOATEIEM BO3MOXHA TOJIBKO
¢ uX cornacus 1160 6e3 uX coriacus B CIASAYIONMX CIydasx:

— TepPCOHAIBHBIC JaHHBIE SIBJISIOTCS OOIIEIOCTYITHBIMU;

— TEepCOHAIbHBIE JIaHHBIE OTHOCATCS K COCTOSHUIO 37I0POBBSl pabOTHHUKA U MX 00paboTKa
HeoOXolMMa JUIs 3alMTHl €r0 JKU3HH, 370POBbS WM HWHBIX >KU3HEHHO BaKHBIX
WHTEPECOB JIMOO0 )KU3HU, 370POBHsI MU UHBIX )KH3HEHHO BAXXHBIX HHTEPECOB JIPYTHX JIUI
U TIOJIy4eHUE CoTIacksi pabOTHHUKA HEBO3MOXKHO;

— 1Mo  TpeOOBaHWIO  TOJHOMOYHBIX  TOCYJAapCTBEHHBIX  OpraHOB B  CIIyYasX,
IIPeaYCMOTPEHHBIX (esepanbHbiM 3akoHoML,

3.1.3. PabGoronarens BrpaBe oOpabaThIBaTh NMEPCOHAIBHBIEC JaHHBIE PAOOTHUKOB TOJBKO
C X TUCBMEHHOTO COTJIACHSL.

3.1.4. TlucemeHHOe cornacue pabOTHHKAa Ha 00pabOTKYy CBOHMX MEPCOHAIBHBIX JaHHBIX
JOJHKHO BKITIOYATh B CEOSL:

— Qamunmio, UM, OTYECTBO, aJipec CyObeKTa MEePCOHANBHBIX JTaHHBIX, HOMEP OCHOBHOTO
JIOKyMEHTA, YIOCTOBEPSIOIIETO €ro JUYHOCTb, CBEJEHMS O JaTe BbIAAYM YKa3aHHOIO
JOKYMEHTa M BBIJIaBIIIEM €r0 OpTaHe;

— HauMeHoBaHUe ((haMUIUI0, UMS, OTUECTBO) U aJpec ONepaTropa, MOJyJarollero cornacue
CyObeKTa MEePCOHAIBHBIX TAHHBIX;

— 11e7b 00pabOTKN MEePCOHAIBHBIX TaHHBIX;

— IepeyYeHb NEPCOHAIBHBIX JTAHHBIX, Ha 00pabOTKy KOTOpPBIX JAeTCs corjlacue CyObeKTa
MIePCOHATBHBIX JAHHBIX;

— TMepedyeHb JACUCTBUN C MEPCOHAIBHBIMU JAHHBIMH, Ha COBEPIICHHE KOTOPBIX TaeTcs
cornacue, oOIIee OMUCAHUE HCIOIB3YEMbIX ONEepaTopoM CIoco0oB  00paboOTKU
MepPCOHAIBHBIX JAHHBIX;

— CpOK, B TEUEHUE KOTOPOTO JCWCTBYET COTIACHe, a TAKKE MOPSIOK €ro OT3bIBA.

@®opma 3asBJIEHHS O coIlacUM pabOTHMKAa Ha 0OpabOTKy IEpPCOHATBHBIX ITaHHBIX CM. B
npuioxeHuu 1 k Hactosemy [lonoxkeHuro.

3.1.5. Cornacue paboTHHKa HE TPeOyeTCsl B CICIYIONMX CITyJasx:

1) oOpaboTka TepCOHATBHBIX JAaHHBIX OCYIIECTBIISIETCS Ha OCHOBAaHWH TpyTOBOTO
kojekca P® wnmm wHOTrO (enepanbHOrO 3aKOHA, YCTAHABIMBAIOUIETO €€ IIeNb, YCIOBHS
MOJIY4CHUSI TIEPCOHANBHBIX JAHHBIX M KPYr CyYOBEKTOB, NEPCOHAIBbHBIC JaHHBIC KOTOPBIX
nojsexar o0padoTke, a TakKe OMPEAEIOIIero MOJIHOMOUYNS padoToaaTes;

2) 06paboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LIESX UCHOIHEHHS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka MEepPCOHANBHBIX AAHHBIX OCYILIECTBIISETCSA AJIS CTATUCTHUYECKUX MIIM HHBIX
Hay4YHBIX IIeJIeH MIPU YCIOBUH 005S3aTEFHOTO 00e3TMYHBAHUS TEPCOHABHBIX TAHHBIX;

4) 00paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOIUMa JUIsl 3aIMThl KU3HH, 3I0POBBS WU
WHBIX )KU3HEHHO BaXXHBIX MHTEPECOB pAOOTHHUKA, €CITU MOJydEHHE €T0 COTTIachsl HEBO3MOKHO.



3.2. Ilopsanok o0pabOTKH, Mepeaay U XpaHEeHUs EePCOHATIbHBIX TaHHBIX.

3.2.1. Paborauk Opranusanuu NpeaocTaBiIsieT paOOTHUKY OTaena KajapoB Opranu3anuu
JOCTOBEpHbIE cBeleHHs: o cebe. PaboTHuk otnena kaapoB OpraHuszanuu INpoBepsieT
JIOCTOBEPHOCTh CBE/IEHUH, CBEpsid JaHHbIE, IPEJOCTaBIEHH bl pa0OTHUKOM, C UMEIOIIMMHUCS Y
pabOTHHUKA JOKyMEHTAMU.

3.2.2. B cootBerctBUm co cT. 86, m1. 14 TK P® B mensx obecrieuenus: mpaB u cBoOO
4eJoBeKa U TpaxaaHuHa 3aBenyronmii Opranuzanuu (PaboTonarens) v ero npencTaBUTeNN Mpu
00paboTKe TEPCOHANBHBIX JAaHHBIX paOOTHHKA JOJDKHBI COOJIOAATH CIemyroIme oOIme
TpeOOBaHUS:

3.2.2.1. OOpaboTka MEePCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIISITHCS MCKIIOYUTEIHHO B
Hensax odecreueHus: CoOMIOIEHUs 3aKOHOB M MHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB, COICHCTBUS
pabOTHUKAM B TPyAOYCTpPOHCTBE, 00y4EHUHN M MPOABMXKEHUHU IO CIIyx0e, oOecredeH st TMUHOM
0e30macHOCTH Pab0OTHUKOB, KOHTPOJIS KOJMYECTBA M KAadeCTBA BBIMOJHIEMOW pabOThl U
obecriedeH st coxpanHocTH nmymectealll,

3.2.2.2. Ilpu ompeneneHun oObeMa M colepxaHMs, 00pabaThIBa€MbIX MEPCOHATIBHBIX
naHHbIX Pabotonatens AomkeH pykoBojacTBoBarbess Konctutynueit Poccuiickoit ®@enepaiuu,
TpynoBbim koaekcoMm Poccuiickoit @enepanyiu ¥ UHBIMU (efiepatbHbIMU sakonamu &L,

3.2.2.3. Ilpu npuHATUM pELICHUH, 3aTparuBalOLMX HHTEpeCkl paboTHUKa, PaboTonaTens
HE WMEeT TMpaBa OCHOBBIBAThCS Ha TIEPCOHAIBHBIX JaHHBIX paOOTHHKA, MOJYYEHHBIX
UCKIIOYUTEIBHO B pe3yabTaTeé MX aBTOMATU3UPOBAHHOW OOpPAaOOTKM MJIM 3JIEKTPOHHOTO
momydeHHsL.

3.2.2.4. 3anmTa TEpPCOHAIBHBIX JAaHHBIX paOOTHHKA OT HEMPaBOMEPHOTO HUX
UCIIOJIb30BAHMS UIIM yTpaThl oOecrneunBaeTcs PaboTonareneM 3a c4eT €ro CpeiacTB B IOPAIKE,
ycTaHOBICHHOM (eaepanbHem 3akonom2Y,

3.2.2.5. PaOOTHHMKM M UX MPEICTABUTENH JOJKHBI ObITh O3HAKOMJIEHBI O]l PACIHUCKY C
nokymeHTamu OpraHuszalnuy, yCTaHaBIMBAIOIMMU HNOPSAA0K 00paOOTKH NEepCOHATBHBIX TaHHBIX
pabOTHUKOB, a Talkke 00 MX MpPaBax U 00s3aHHOCTSX B 3TON oGmactiitl,

3.2.2.6. Bo Bcex ciydasx oTKa3 paOOTHHMKa OT CBOMX IpaB Ha COXpPaHEHHME M 3alUTy

TalHbBI HeneﬁCTBHTeneH[Q.

IV. Ilepenaya u XxpaHeHUE e PCOHAIBHBIX TaHHBIX

4.1. Tlpm mnepemade TEpPCOHANBHBIX JaHHBIX paboTHUKAa Pabortomarens IOMKEH
co0III0/1aTh CIeAyIoLme Tpe6OBaHI/I$IIE1:

4.1.1. He coobupTh mnepcoHaJbHbIC [aHHbIE PpAaOOTHHKA TpeThbel CTOpoHE Oe3
NUCBMEHHOTO COIIacusi pa0OTHHUKA, 32 MCKIIOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXOAMMO B IEIIX
IPEeIyNpPeXICHUS YIpo3bl KU3HU U 30POBBIO PaOOTHHKA, a TAKKE B CIIydasX, YCTAHOBJICHHBIX
denepanabHBIM 3aKOHOM.

4.1.2. He coo0mats mepcoHa bHbIC JaHHBIE PAOOTHHKA B KOMMEPUYECKUX IIENISIX 0e3 ero
HNUCBMEHHOTrO cornacus. O0paboTka MepcoOHANbHBIX JaHHBIX pA0OTHUKOB B LENSX MPOJABHKEHUS
TOBapOB, pabOT, YCIyr Ha PHIHKE MyTeM OCYILECTBJICHUS MPSAMBIX KOHTAKTOB C MOTEHIIN AJIbHBIM
NOTpEOUTENIEM C TMOMOIIBIO CPEACTB CBS3M JOMYCKAETCSl TOJIBKO C €ro IpeiBapUTEIbHOIO
COITIacHsL.

4.1.3. IlpenynpeauTs a1, TOJYYMBIIMX MEPCOHAIBHBIC TaHHbIE pAOOTHHKA, O TOM, YTO
9TU JaHHBIE MOTYT ObITh HCIIOJNB30BAaHbl JIMIIL B LENSAX, JUISI KOTOPBIX OHHM COOOIIEHBI, U
TpeOOBaTh OT H3TUX JMIl MOATBEPXKIEHUS TOro, 4TO HTO HpaBUiIo coOmogeHo. Jluna,
NOJIyYMBIIME IEPCOHAIbHBIC JaHHBIE pabOTHMKA, OOM3aHBI COONIONATH PEKUM CEKPETHOCTH
(xon¢uneHuuanpHoCTH). JlanHoe [lonoxkeHue He pacnpocTpaHseTcsi Ha 0OMEH MEPCOHATbHBIMU
JAHHBIMU PaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (e/iepalbHbIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Iepeaady IMEepCOHANBHBIX JaHHBIX pPAaOOTHUKOB B TpeAenax
Opraauzanuy B COOTBETCTBUH € HacTosMM [lonoxxeHuem.



4.1.5. Pazpemiate AOCTyn K MEPCOHAIBHBIM JaHHBIM PAaOOTHUKOB TOJBKO CIIEI[HAIIEHO
YIOJIHOMOYEHHBIM JIMIaM, [P 3TOM YKa3aHHBIE JIMIA JOJLKHBI UMETh IIPaBO MOIYy4aTh TOJIBKO
T€ MEpCOHAIbHBIC JAaHHBIE PA0OTHUKA, KOTOPHIE HEOOXOIMMBI Ui BBHIMOJHEHHS KOHKPETHOMN
GyHKITNH.

4.1.6. He 3ampanmBare HHQOpPMAIMIO O COCTOSIHUM 370pOBbS pPAOOTHUKA, 3a
UCKIIOYEHHEM TEX CBEJEHUM, KOTOpPBIE OTHOCSTCA K BOIPOCY O BO3MOKHOCTH BBITIOJHEHUS
pabOTHUKOM TPYJIOBOM (DyHKIIHH.

4.1.7. TlepenaBaTh nepcoHaNbHbIE JaHHBbIE PAOOTHHKA MPEICTABUTENSAM PaOOTHUKOB B
MOPSZIKE, YCTaHOBJIEHHOM TpynoBeIM kozxekcoMm Poccuiickor @enepanuu, U OTpaHUYMBATh ATy
MHQOPMAIIHIO TOJIBKO TEMH MEPCOHATBHBIMU JaHHBIMH PAOOTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBINIOJTHEHUS YKa3aHHBIMU MPEJICTABUTEISAMU UX (DYyHKIIHH.

4.2. XpaHeHue 1 HCIONB30BAHHE IEPCOHATBHBIX JaHHBIX paboTHIKoB L4

4.2.1. TlepconanbHble JaHHbIE PaOOTHUKOB OOpPaOATHIBAIOTCS U XpaHATCA B OTJENE
KaJIpOB.

4.2.2. llepcoHanpHble JaHHble pPAOOTHUKOB MOTYT OBITh IOJY4€HBI, MPOXOAMUTH
JambHEHIyl0 00paboTKy M IepeaaBaThCcsl Ha XpaHeHHe, Kak Ha OyMaKHBIX HOCHUTENSX, TaK U B
3JIEKTPOHHOM BHJIE - JIOKAJIBHOW KOMITBIOTEPHOM CE€TM M KOMIbIOTepHOM mporpamme «lC:
3apruiata U KajJpbi».

4.3. Ilpu momydeHWH TEPCOHATBHBIX IaHHBIX HE OT pabOTHHKA (32 HMCKIIOYCHUEM
Clly4aeB, €CIM IEepCOHAJIbHbIE JaHHbIE ObUIM MPENOCTaBJIEHBI PabOTONATENI0 Ha OCHOBAaHUH
denepanbHOTO 3aKOHA MJIM €CIM TEPCOHAIbHBIE JAaHHBIE SIBJISIOTCS OOIICTOCTYITHBIMU)
paboronatens 10 Hayajga OOpaOOTKM TAaKUX MEPCOHAIBHBIX IAHHBIX 00s3aH IPEIOCTaBUTh
pabOTHUKY CIEAYIONIYI0 MH(POPMALIUIO:

— HauMeHoBaHue (gamMuIIKs, UM, OTYECTBO) U aJpec olepaTopa UK €ro MpeICTaBUuTeNs;
— 1eIb 00pabOTKH MEePCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHMUE;

— MpeamnoiaraeMble MOJIb30BaTENHN EPCOHANBHBIX TaHHBIX;

— YyCTaHOBJEHHbIE HacTosAumMM PDenepaqbHBIM 3aKOHOM IIpaBa CyOBEKTa MEPCOHAIBHBIX

JTAHHBIX.

V. JlocTyn K e pCcOHATBHBIM AaHHBIM Pa0OTHHKOB

5.1. IlpaBo noCTyNa K NEepPCOHAIBHBIM JIaHHBIM PAOOTHUKOB UMEIOT:

— 3aBeayronmii Opranusanuy;

— COTPYIHUKHU OyXrajTepuu;

— COTPYIHUKH cekperapuata (uHpopMauus O (PAKTUYECKOM MeCcTe NPOXXKUBAHUS H
KOHTaKTHbIE TeJe(OHBI paOOTHUKOB).

5.2. PabotHuk Opranu3zaiy UMeeT IpaBo:

5.2.1. Tlomy4aTh AOCTYl K CBOMM MEPCOHAIBHBIM JAHHBIM W O3HAKOMJIEHHE C HHUMHU,
BKJTIOYasT TpaBO Ha Oe3BO3ME3MHOE TONydeHUEe KOMHWM II000W 3amucH, CcojeprKalien
MepCOHAIbHBIC TAHHBIE PAOOTHHKA.

5.2.2. Tpeboate oT PabGoTomarenss yTOYHEHHWsS, HWCKIIOUCHHS WU HMCIPaBICHUS
HETOJHBIX, HEBEPHBIX, YCTApPEBUIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIYyYEHHBIX WK HE
SBJISTFOIIMX HeoOxonuMbIMu 171t PaboTomaresns mepcoHaabHBIX JaHHBIX.

5.2.3. [lonmyuaTts ot PaboTomarens

— CBEJICHHS O JIMIlaX, KOTOPbIE UMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM HJIM KOTOPHIM

MO3KET ObITh MPEAOCTaBJICH TaKOM JAOCTYII;

— mnepedeHb 00pabaThIBaeMbIX TEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOTYUEHUS;
— CPOKH 00pabOTKH MEPCOHATBHBIX JAaHHBIX, B TOM YHCJIC CPOKH MX XpaHCHHUS;



— CBEICHHS O TOM, KakKWe IOPHIUYECKUE IOCIEACTBUS Uil CYOBEKTa IMEePCOHAIBHBIX

JAHHBIX MOKET MOBJIEYb 32 CO00M 00paboTKa ero mepcoHaIbHBIX JAHHBIX.

5.2.3. TpeboBarp wu3BenicHUs PaboromareneM BceX JHIl, KOTOPBIM paHee OBLIN
COOOIIICHBI HEBEPHBIC MIIM HETIOJHbBIC MEPCOHAIBHBIC JJaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX
WCKITIOUYCHHU X, UCITPABJICHUSX UITH JOTTOTHEHUSIX.

OOxanoBaTh B YIIOJTHOMOYCHHBIM OpraH IO 3aIMTE MpaB CyOBEKTOB IEPCOHAIBHBIX JaHHBIX
WIH B CylIeOHOM TMOpsAKE HENpaBOMEpHBbIC AeWcTBUS win Oe3nericTBus PabGoromartens mpu
00paboTKe ¥ 3alMTE €ro NePCOHATBHBIX TAHHBIX.

5.3. KOHI/IpOBaTB H J€JIaTh BBIIIHCKU IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa paspeuacTcsa
HNCKIIIOYHUTCIBHO B CHy)Ke6HBIX LHCIAX ¢ TUCBbMCHHOTI'O pa3pCUICHUS HadaJIbHHUKA OTAC/Ia KaApPOB.

5.4. Tlepenaya wH@oOpMaIUU TPEThE CTOPOHE BO3MOXKHA TOJBKO MPU MHUCBMEHHOM
coracuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLICHHE HOPM, PeryJMpylonmx 00padoTKy W 3alMTy
NEePCOHAJIBHBIX JaHHBIX

6.1. PaGorHuxku OpraHuzanuy, BHHOBHBIE B HAapYLIEHUH HOPM, PETYIUPYIOLMX
noJrydeHue, o0paboTKy M 3alMTy IMEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT JUCIHUTLIIMHAPHYIO
aIMIHHICTPATHBHYIO, TPAYKIaHCKO-TIPAaBOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
¢ enepalIbHBIMU 3aKOHAMH.

6.2. 3aBemyroumii OpraHuzauvu 3a HapylleHHE HOPM, PErYIMPYIOUMX IOIydeHHE,
00pabOTKy M 3alMTy I[EpPCOHAIBHBIX JaHHBIX pabOTHHKA, HECeT aIMHUHUCTPATHUBHYIO
OTBETCTBEHHOCTH corflacHo cT. 5.27 u 5.39 Konekca 06 aIMUHHCTPATUBHBIX TPaBOHAPYLIEHU X
Poccuiickoii  depepanuu, a TakwKe BO3MEM@AET pa0OTHUKY yimepO, NPHYHMHEHHBIN
HEIIPaBOMEPHBIM  HCIIOJb30BAaHMEM HWH@OpMAllMU, COJAEpKalllell IepcoHalbHbIE JIaHHbIE
paboTHHKA.

[Ipunoxxenue 1
Dopma 3aaenenusn
0 coznacuu padomuuKa
Ha 00padoOmKy nepcoHanbHbLIX OAHHBIX

34A4BJIEHUE
O0JIAHCHOCIb PYKOBOOUmENISl KAOPOBOU CILYHCcObL
opaaHusayuu
HaUMEeHO8aHUue Opeanu3ayull
om | Mo |

UHUYUATbL U hamunus pyKogooumessi

om

d)aMquuﬂ, UHUYUAIIbL 3aA6UMEIA

O coenacuu na obpabomky
NEPCOHATLHBIX OAHHBIX O0JIHCHOCb PADOMHUKA

HAUMeHO8aHue CMpyKmypHo20 noOpa30eieHusl




He 6o3pasicaro npomus Bamu ceedenuii 060 mue,
CO0epIHCauux

NOYYeHUs/CO00u eHUs

oarmwle o

nepeuensb NepCOHANbHLIX OAHHbIX

VKA3amv, 0mMKyoa Mo2ym Obimb NOAY4eHbl Ul Kyoa nepedansvl NepCoHAIbHble OaHHbLe

c yenvio

VKa3zamo yeiv 00pabomKu nepcoHaIbHbIX OAHHBIX

8 Gopme

OOKYMEHMANbHOU/INIeKMPOHHOU/YCMHOU
(no menegony)

6 meyeHue

YKazamv CpoK 0eticmeusi Co2nacusl

Hacmoau;ee 3as6aenue moxicem Oblmb 0OMO36aHO MHOU 8 NUCOMEHHOU qbopMe.
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