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[punoxxenne Ne 1
YTBEPXJIEHO
MPUKA30M 3aBEIYIOIICTO
nerckoro cama Ne 31

or 01.08.2017 r. Ne 02-03/28

JI.JI. CanoBoi
HOJIOKEHHUE
0 MOPsiIKe PACCMOTPEHUS O0pallleHU rPaKIaH B
MYHHMIHIIAJIbHOE JOLIKOJIbHOE 00pa3oBaTe/ibHOE yUpeKaeHne
naetckmii cax Ne 31 ropoaga Priouncka
1.00ume mnosoxeHust
1.1.Hacrosee [lomoxkeHne 0  TOpsIKE  pacCMOTpPEHHs  OOpalieHWW  TpaXkaaH B

aIMUHUCTPAIIMI0O MYHUIIUIIAIBHOTO JOUIKOJIBHOTO 00pa30BaTENbHOIO YUPEXKICHHS IETCKOro cajua Ne
31 (mamee — VYupexneHue) pazpadotano B cooTBeTcTBUHU ¢ DenepanbabiM 3akoHOM 0T 02.05.2006 Ne
59-®3 «O mopsimke paccMoTpeHus oOpareHWi rpaxaan Poccuiickoit denepanumy.
[lonoxkeHneM perynupyroTcs INPaBOOTHOILICHHUsS, CBSI3aHHBIE C pealu3anuel rpaxgasuHom PO
3akperyieHHoro 3a HUM Konctutynueit PO npaBa oOpaieHust B OpraHbl MECTHOTO CaMOYIPABJICHHUS,
yCTaHABIMBAETCS MOPSAIOK PACCMOTPEHUS OOpaIeHUH Tpa)<IaH B aIMUHUCTPAIUIO Y UPEKICHUS.

1.2.0pranuzanuss ~ paboTel ¢ OOpalleHUsSMH TpPaXJaH B AJAMUHUCTPALUIO YUpEKACHUS
BesieTcst B cooTBeTcTBUM ¢ KoHcTutynueit PO, ®enepanbibim 3akoHOM 0T 27.07.2006 1. Ne 152-03 «O
MepCOHANBHBIX JaHHBIX», DeaepanbHbiM 3akoHOM OT 09 deBpansa 2009 1. Ne 8-D3 «O6 obecrieueHUn
JOCTyMa K HWHQOPMAMU O JEATEIBbHOCTH TOCYIAapCTBEHHBIX OpPraHOB W OPraHOB MECTHOTO
camoymnpaBieHus», DenepanbHbiM 3ak0oHOM 0T 27.07.2006r. Ne 149-®3 «OO6 wuHbpopmanmnu,
MHQOPMAIIMOHHBIX TEXHOJOTHSAX M O 3ammTe HHpopManuu» U HactosaumM [lonoxenuem.

1.3.YcranoBneHHblii  HactosumM  [losio)keHMEM TOPSJIOK  pacCMOTpPEHHs OOpalleHUH
rpakJaH paclpocTpaHseTcss Ha Bce OOpalleHUs Ipa)<JaH, 3a HCKIIOYEHHEM OOpalleHH, KOTOphIe
MoJUIekaT PACCMOTPEHHUI0 B MHOM IOpPSJIKE, YCTAaHOBJICHHOM (peepaibHbIMU KOHCTUTYILITMOHHBIMU
3aKOHaMH M WHBIMH (efepabHBIMU 3aKOHAMH, a TaKKe IHCEM, HCIIOJHEHHBIX Ha O(UIIMATIbHBIX
OnmaHkax  y4YpexJACHWUM, OpraHu3aluid,  NPEANPUATUN, MOANUCAHHBIX HX  PYKOBOJIUTEISIMU,
YIOJIHOMOYEHHBIMH Ha TO JIMIAMHM, KOTOPbIE PacCCMaTpPUBAIOTCA B MOPSIKE, YCTAHOBJIECHHOM IS
0011Iel KOPPECTTOHICHIIHH.

1.4.YcranoBieHHblld HactosumM [loyiokeHHEeM TMOPSAIOK pacCMOTPEHHUs OOpaIleHUH TpaxaaH
pacnpocTpaHseTCst Ha IIpaBOOTHOLICHUS, CBSI3aHHbIE c paccMOTpeHHneM OOpaleHH
MHOCTPAaHHBIX TpaxJaH U Jul 0e3 IpakJaHCTBA, 3a HCKIIOYEHHEM CIIy4aeB, YCTAaHOBJIEHHBIX
MeXIyHapOJHBIM AoroBopoM Poccuiickoit @enepariuu unu deaepaibHbIM 3aKOHOM.

1.5.Tlopsinok BeZeHUs JENONPOM3BOACTBA IO OOpAIEHUSAM TpaXJaH, OPraHU3aLMH JUYHOTO
npuemMa IrpakJaH, HHbIE BOIPOCHI, HE YperynupoBaHHble HacTosAIMM [losokeHneM, ycTaHaBINBaOTCS
Wnctpykiuei o JENIOTPOU3BOJICTBY, MpUKa3aMH, PacToOpsHKEHUSIMH  3aBEJTYIOLIETO
YupexaeHuem.

1.6.AnvuHUCTpanust YUpexJACHUS CHCTEMATHYECKH aHAIM3UpPYyeT U 0000ImaeT odparieHus
rpak/JaH, colepkalmecss B HHUX KPUTHYECKME  3aMEUaHUs, C IeIbI0 CBOEBPEMEHHOIO
BBISBJICHUSI M YCTpaHEHUs NPUYMH, [OPOXKJAIOLUMX HapyIIEHUE IIPaB M OXPaH SIEMbIX 3aKOHOM
MHTEPECOB IPak/iaH.

2.I1paBo rpa:kaaH Ha oOpaiue HUue

2.1 leiictBue Hactosimero [lonokeHust pacmpocTpaHsieTcss Ha BCe OOpalieHus rpakiaaH, 3a
HCKIIOYEHHEM:
- oOpallieHuH, paccMaTpMBAEMBIX B TOPSAKE KOHCTUTYIIMOHHOTO, YTrOJIOBHOTO, TPa)JAaHCKOTO



CyIOINPOU3BOACTBA, TPOU3BOJICTBA IO JeJIaM 00 aIMUHUCTPATUBHBIX MIPABOHAPYIIICHUX;

- oOpameHuid, CBS3aHHBIX C  HM300pETCHUSIMH, OTKPBITUAMH,  PAllMOHAIU3ATOPCKUMHU
IIPEUIOKEHUSIMH, MOPSAOK  PacCMOTPEHMs]  KOTOPBIX  perflaMeHTHupyercss  (eaepaibHbIM
3aKOHOJATEIBLCTBOM;

- oOpameHuii,  BBITEKAIOUMX W3  OTHOIUGHUH, CKIAJbIBAIONMXCA  BHYTPH KOJUJICKTHBOB

KOMMEPYECKUX M HEKOMMEPUYECKMX OpraHu3aluii, OOIIECTBEHHBIX OOBEIMHEHUH, PEryIHPYyeMbIX
HOpMaMH (efiepaibHOrO 3aKOHOATENBCTBA, UX YCTaBAMH U MOJIOKEHUSIMU
- oOpameHuil WHPOPMAITMOHHOTO XapaKTepa B apXUBBI, OMOIMOTEKH, OPTaHbl CTATUCTUKA U JPYrue
OpraHu3aIluu.

2.2.I'paxxaane UMEIOT TMpaBO oOOpam@Thcs JHUYHO, B YCTAaHOBJIEHHOM Qopme, a Tawke
HaMpaBisATh WHAWBUIYAbHbIE M KOJUJICKTMBHBIE THUCHMEHHBIE OOpalieHUus B aJIMUHHUCTPAIUIO
VYupexaeHus 1100 JOIKHOCTHBIM JIMIAM.

2.3.I'paxkaane pealusyloT MpaBO Ha oOpaiieHue cBOOOJHO U JOOPOBOJIBHO, HE Hapymas
MpaB ¥ CBOOOIbI IPYrUX JHII.

2.4.®opma oOpareHUs TpaXkaaHaMH BBIOMPAETCS] CAMOCTOSITENIBHO.

2.5.PaccMoTpenue oOpalieHu i rpakaH OCYIIECTBIISETCS OECIIaTHO.

3.0cHOBHbBIE TEPMHUHBI, HCIIOJIb3YyeMble B HacTosimeM IloJio:ke Huu

B nacrosieM Ion0xeHUM HCTIOIB3YIOTCS CIEAYIOIME OCHOBHBIE TEPMUHBI:

3.1.00pamenne rpakgaHWHA, HAMpPaBICHHOE B QJIMHHUCTPANNIO YUPEKICHUS MHCHMEHHOE
1160 yCTHOE MPEIIOKEHE, 3asBICHHIE UITH JKanooba:
NnpeaJioKeHHe - PEeKOMEHJAlus TpakJaHWHA II0 COBEPILICHCTBOBAHWIO HOPMAaTUBHBIX IPaBOBBIX
aKTOB  JIESATENIbHOCTH AJMUHUCTpAllUU YUpeXIEHUs, pPa3BUTHIO OOLIECTBEHHBIX OTHOLICHUI,
YIy4IIEHUIO BOCIUTATENbHO-00pa30BaTeIbHON M HHBIX cdep AeATeTbHOCTH;
3asiBJleHMe — Tpoch0a TpaKJaHWHA O COACHCTBUU B PEAIM3ALUM €ro KOHCTUTYIIMOHHBIX IIPaB U
cBO0OOJ MJIM KOHCTUTYLIMOHHBIX IIPaB U CBOOOA APYIHX JIULL, JINOO COOOIEHNE O HAPYLICHUU 3aKOHOB
U MHBIX HOPMAaTHBHBIX NPABOBBIX AKTOB, HEJIOCTATKaX B paboTe AJAMUHUCTPALMM YUPEKICHUS WU
KpUTHKA €€ JIeTeIbHOCTH;
#anoda - npocbda rpaxkIaHUHA O BOCCTAHOBJIEHUM WJIM 3allMTE €r0 HapyIIEHHBIX MIpaB, CBOOO MU
3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO]I HJIM 3aKOHHBIX UHTEPECOB JAPYTUX JIUII.

3.2. OOpaieHre MOXKET ObITh KOJIJIEKTHUBHBIM, €CJIM OHO MOANMCAHO JIBYMs U Oojiee aBTOpamH,
a100 MOCTYNUBILEE OT UMEHHM KOJUIEKTHBA HOPUIMYECKOro Jnla. KOJIEeKTUBHBIM CUMTAIOTCS TaKKe
oOpalleHusl, MOJIMMCAHHBIC YWICHAMH OJTHOU CEMbBH.

4. Ilopsinox uH opMuUpoBaHusl 0 padoTe ¢ OOpaIe HUIMH I'PAKIAH

4.1. Nadopmarus mo BompocaMm pabOTHI ¢ OOpaleHUsIMH TPAXKIaH Pa3MEIACTCS B OTKPHITONH U
JoctynHoi  dopme Ha caiiTe VYUpexIeHHs, a TalKe NpeJoCTaBisgeTcss Mo TeneoHy MU
MUCBMEHHO, BKIIIOYAst SJIEKTPOHHYIO MOUTY, B X0JI€ JINYHOTO MpuéMa.

4.2. Mecro naxoxnenust Yupexnenus: 152900, fApocnasckas obmactb, ropoa PoiOuHCK, ynuia
bmoxepa, nom 1la

4.3. I'padux paboTel YupexaeHus ¢ OOpalicHUsIMU TPaK/IaH:

[lonenenpsHUK, BTOPHUK, Cpeia, YeTBepr, natHuna - ¢ 08.00 go 17.00;
Cy060Ta, BOCKpeCeHbe - BBIXOJHBIC THU;
OGenennsbiit nepepsiB - ¢ 12.00 mo 13.00.
4.4. Opranuzaiuio, o0ecredeHue U KOHTPOJIb 3a MOPSIIKOM PacCMOTPEHUsI 0OpallieHui TpaXkaaH B
VYupex/IeHUun OCYIIECTBIISIET 3aBEIYIONMIA.
Tenedon mns cripaBok: 8(4855) 26-24-87
4.5. Tlo Tenedony mpeaocTapsieTcs cieayomas nHbopMaIus:
-TpaduK mmpuemMa rpakaaH 3aBeAyIOLIM YUpexKIeHUEM;
-TIOYTOBBIE aJ[peca, ajpeca IEKTPOHHOMN OYTHI /IS HallPaBJICHUS TUChbMEHHBIX 0OpalleHu ;)
-TIOPSIOK U CPOKH PACCMOTPEHUS OOpalliCHU N TpaskJIaH;
-TpeboBaHus K 0(pOPMIICHUIO TUCEMEHHOTO OOpaIlCHUS;
-IIOPSJIOK OOKanoBaHMs JeHcTBUM (Oe31eiCTBUS) U pelleHUM, OCYIIECTBISEMbIX U MPUHUMAEMbIX B
X0JIe PaCCMOTpPEHHUS OOpaIleHUS;



-OCHOBAHUS TSl OTKA3a B PACCMOTPEHHUH OOpaIeHU TpakKaaH.

[Ipy HEoOXOAMMOCTH TpaXJAHMHY MOXKET OBIThb MNPEUIOKEHO OOpaTUThCd NHCbMEHHO WM
Ha3HAYEHO YJ0OHOE eMy BpeMsl il KOHCYJIbTALUH.

Bpewms TenedoHHOro pasropopa He JOJKHO MpeBbIaTh 10 MUHYT.

Ecnu 3aBenyronmii He HMeEET BO3MOXXHOCTH CaMOCTOSTENIBHO OTBETUTh HA IOCTABJICHHBIE
BOIIPOCH, OH [OJDKEH COOONMTHh TpaXAaHWHY TeNeQOHHBIH HOMEp, MO KOTOPOMY MOXKHO
MOJIYYUTh HEOOX0AUMYIO HH(pOpMaIuio.

3aBenylolMii, OCYLISCTBISIONMMI NpuUeM U  KOHCYIbTUPOBAaHHE, [JIOJDKEH OTHOCHUTBCS K
00paTUBIIMMCS TpaXK1aHaM KOPPEKTHO W BHUMATEIBHO, HE YHI)Kasl MX YECTH U JIOCTOMHCTBA.

4.6. 'paxgaHuH C ydeToM pexumMa paboThl YUpeXJEHHs C MOMEHTa IpHeMa OOpalleHUs MMEET
[IPaBO Ha MOJYYCHHUE CBEACHHI O IPOXOXKIESHUHU MPOLEAYPHI IO PACCMOTPEHUIO €ro 0OpaIeHHSI.

4.7. TlucpmeHHbIE OOpaleHUsl TpaxaaH (BKIOYas OOpalleHHs, MOCTYIMHUBLIME IO 3JEKTPOHHOU
[IOYTE) PACCMATPUBAIOTCS 3aBEAYIOLMM, C YYETOM BPEMEHU IOATOTOBKM OTBETa 3asBUTEIIO B
CpPOK, He mpeBbImatonmii 30 qHel ¢ MOMEHTa PETHCTPaLuK OOpameHus B Y UpeKICHUH.

4.8. OcHoBHBIE TpeOOBaHUA K HWHQPOPMUPOBAHUIO TpPaXJaH O MOPSJIKE PacCMOTPEHUs
oOpareHui:

(] najmume B oOpameHUW (GaMUIUM, HMEHHM, OTYECTBAa TpakJaHWHA (€ro MpeAcTaBUTEN,
VIIOJTHOMOYEHHOTO B YCTAHOBJIGHHOM 3aKOHOM TIOpsIKE) W ero azapeca (IMOYTOBOTO WM ajpeca
AJIEKTPOHHOMN MOYTHI);

[ yka3aHue KOHKPETHOW HHGOPMAIUU, CYTH IIPEIIOKEHUS, 3asBICHUS MM 5Kano0bl (CoaepiKaHue
JIOJDKHO UMETh IMTOAPOOHYIO TEMATHKY BOIIPOCA);

- HaJIM4YMe JUYHOM MOJIMUCH U JaThl;

(1 mpenocTaBiieHWE TPAKAAHWHOM MaTepuaabl HE JOJDKHBI COJEpXKaTh HEIEeH3YpHBIe JH00
OCKOpPOUTENbHBIC BBIPAXKEHHUS, YTPO3bl KU3HHU, 3J0POBbI0O U MMYIIECTBY JODKHOCTHOIO JIMIA, a TAKKe
YJICHOB €70 CEMbH

[Tpu muyHOM OOpAICHUH TPAXKIAHUH MPEABSIBISIET TOKYMEHT, YAOCTOBEPSIIONMN JINYHOCTb.

S. IlepeyeHb OCHOBaHMH VI 0TKA3a B PACCMOTPeHUM O00pAaILeHUI IPakKAaH

5.1. Ecnim B mnuchMeHHOM OOpalieHMM HE YKa3aHbl (aMmins TpakJIaHWHA, HalpaBUBIIETO
oOpalieHre, ¥ TOYTOBBIA WM 3JEKTPOHHBIM ajgpec, M0 KOTOPOMY JOJDKEH OBITh HalpaBlIeH OTBET,
OTBET Ha OOpalleHNe HE TaeTCs.

5.2. Ecnu B oOpaieHUH coJep)KaTcsl CBEACHHS O TIOJArOTaBIMBAEMOM, COBEPIIAEMOM WIIU
COBCPIICHHOM MMpOTUBOIIPAaBHOM JACAHUU, a TaKKEC (6] JIUIIE, €ro IoATrOTaBJIMBAIOIICM,
COBEpILIAIONIEM MWJIM COBEPLIMBINEM, OOpallleHWE MOMJIEKHUT HAMpPaBICHUIO B TOCYAApCTBEHHBIN
OpraH B COOTBETCTBUU C €T0 KOMIIETEHIIHEH.

5.3. OOpaimeHne, B KOTOPOM OOKalmyeTcs CyneOHOE pelieHHue B TEUCHHE CEMHU JHEH CO JHs
perucTpanuy, BO3BpAACTCS TpaXIaHWHY C Ppa3bsACHEHHEM TMOpsAKa OOKajJoBaHHUS JTaHHOTO
CyneOHOTO pEeIleHHUs.

54. B cnydae, ecniu B oOOpalieHHW COAEPKATCS HEIEH3YPHBIE JHOO OCKOPOWTEIbHBIE
BBIPAXKEHUSI, YTPO3bl KU3HU, 3J0POBBI0 U UMYILECTBY JOJDKHOCTHOTO JIMLIA, a TAKKE YWIEHOB €r0 CEMbH,
oOpareHre octaercsi 6e3 OTBEeTa IO CYIECTBY IMOCTABJIEHHBIX B HEM BOIIPOCOB.

5.5. Ecnu TekcT MUChbMEHHOTO OOpalieHHsl HEe MOJAeTCsl MPOYTEHUI0, OTBET Ha oOpaleHue He
JaeTcs, OHO HE TMOJJIeKHUT HalpaBIEHUI0 HAa PAaCCMOTPEHHE, O 4YeM CcOooOm@ercs TpakIaHUuHY,
HaIpaBHUBIIEMYy OOpallieHue, eclii ero (aMIIMs U MOYTOBBIN aJpec MoATat0TCs IPOUYTEHHIO.

5.6. Ecim B mnHCbMEHHOM OOpaIleHWHM TpPaXJaHWHA COJIEPKUTCS BONPOC, HAa KOTOPBIA eMy
MHOTOKPaTHO JaBaJluCh MHUCBMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEE HAMpaBlIIEMbIMU
oOpalieHusIMU, W, MPH 3TOM, B OOpalllcHUU HE MPUBOIATCS HOBBIE JOBOJBI MM OOCTOSATENIbCTBA,
JOJUKHOCTHOE JIMIIO BIIPAaBE MPUHATH peUieHHE O OEe30CHOBATENIbHOCTH OYEPEIHOro oOpalleHUs U
MpPEKpalleHUU TEPEeNnuCcCKd C TPaXJAaHUHOM IO JaHHOMY BOINPOCY IpPH YCIOBHUM, YTO YKa3aHHOE
06paH_ICHI/Ie U paHCC HaAIPaBJIAACMBIC O6paH_ICHI/I$I HanpapJIsUIMCb B OJUH W TOT XC OpraH MCCTHOTO
CaMOYIIpaBJICHUA WX OAHOMY U TOMY XK€ ANOJDKHOCTHOMY JIMITY. O JaHHOM PCHICHUHU YBCAOMIISACTCA
rpakJaHuH, HallpaBUBIIMI oOpalleHue.

5.7. Ecnu OTBET MO CYIIECTBY IMOCTaBJICHHOTO B OOpaleHMH BOMPOCAa HE MOXKET ObITh AaH 0e3
pasrialeHusl CBEACHMM, COCTAaBJSIONMX TOCYAAPCTBEHHYIO MJIM HMHYIO OXpaHsSeMYyHo (erepalbHbIM
3aKOHOM TaliHy, TpaXXIaHWHY, HalpaBUBIIEMY OOpalieHuEe, COOOL@AETCS O HEBO3MOXXHOCTHU JaTh



OTBET IO CYIIECTBY IIOCTABJICHHOTO B HEM BOIPOCAa B CBS3U C HEJIOMYCTHMOCTBIO pasryIallicHHs
yKa3aHHBIX CBEACHUM.

5.8. B xoze IMYHOrO mpueMa rpakKJaHUHY MOXKET ObITh OTKa3aHO B JajbHEHIIEM pPacCMOTPEHUU
oOpaiieHus, €clid €My paHee ObUI JaH OTBET II0 CYIIECTBY IIOCTaBJIEHHBIX B OOpalleHUH
BOIIPOCOB.

5.9. B cmygae oOpameHus TrpakJaHWHA C T[HUCbMEHHBIM 3asBJIICHHEM O TMIPEKpalCHUN
paccMOTpeHHs ero oOpaIleHus, OTBET Ha oOpalleHue HEe JaeTCsl.

5.10. Ha mnwucema, He SBISIIOIMECS 3asBICHUSIMU, SKAT00aMH WM TPEATOKEHUSMU, HE
CoOJIepKaIlie KOHKPETHBIX MPEIIOKEHUNW WM MPOChO (B TOM YHCIE CTaHIAPTHHIC MMO3IPABIICHHS,
co0oJIe3HOBAaHMS, MHMCbMa TMpUCIaHHBIE U1 CBEACHHUS W T.J.), OTBETHI, KakK IIPaBUJIO, HE IAIOTCS.

5.11. VYBenomiienue 00 OTKaze B pPacCMOTPEHUM OOpaIeHHS TOHKHO COJEpXKaTh OCHOBAHMS
OTKa3a ¢ 00s3aTeNIbHON CCBUIKOW Ha HapyIICHHSL.

6.Y cs10BHMS1 1 CPOKH pacCMOTpeHHs1 00pallleHU T'PakIaH

6.1. TlucemeHHOe oOpalieHHe, IMMOCTYNHBINEE B YUPEXKICHHE, paccMarpuBaercs B TeueHue 30
JIHEW CO JHS PETUCTPALMU B YUPEXKICHUHU.

6.2. 3aBenyroumii YUpekI€HHs BIpPaBE YCTAHABIMBATH COKPAIIEHHBIE CPOKA PAaCCMOTPEHUS
oOpallieHui rpaxiaH.

6.3. B HCKIIOUMTENBHBIX CIy4asx, a TaKKE B CIIydyae HAlpaBJIEHHUs 3alpoca B HHON OpraH
MECTHOTO CaMOYIIPABJICHHUs, 3aBEAYIOIMH, BIpaBe MNPOJIUTH CPOK PACCMOTPEHHS OOpalieHUs He
O6omee yem Ha 30 pgHel, ¢ yBeIOMJEHHEM O MPOJICHUH CpPOKa PAacCCMOTPEHUs, Tpa)KIaHUHA
HaIPaBUBIIETO OOpaICHHUE.

6.4. PesynpraroMm paccMOTpeHHsI OOpallleHWi Tpak[gaH, SABISETCS PAcCMOTPEHHE BCEX
MIOCTaBJICHHBIX IO CYIIECTBY BONPOCOB B  oOpameHuu. IIpuHsATHE MO HUM HEOOXOOUMBIX MEp U
HallpaBJE€HUE MOTHBHUPOBAHHOTO OTBETA WJIM YBEIOMIICHUS TPAXKIAHUHY.

7. TpeOoBaHMs K MOMEIICHUSAM M MeCTaM IpHeMa 00palie HHil TPaKIaH

7.1. Tlpmem oOpameHWi TpakIaH OCYIIECTBIACTCS B KaOWHeTe 3aBexyroriero. [lomerieHue
JIOJKHO COOTBETCTBOBATH CAHUTAPHO-3TNIEMUOJIOTHYECKUM MTPaBUIIaM U HOPMATHUBAM.

7.2. Mecro uHPOpMHpPOBaHMS, NpeIHA3HAYEHHOE JJs  O3HAKOMJIEHUS  TIpaxJaH C
MHQOPMAIIMOHHBIMU MaTepuaiamMu, o0opyayeTcss MHGOPMAIMOHHBIM CTEHIIOM, CTYJABSIMH U CTOJIOM
st oopMIIEHUST JTOKYMEHTOB. MeCTO OXHAaHWsS JODKHO CO37aBaTh KOMQOPTHBIC YCIOBUSI IS
rpakJaH.

7.3. Tlomewmenue g mpuéma TpakJaH OJKHBI COOTBETCTBOBATh KOMQOPTHBIM Ui IPakKIaH
YCJIOBUSM U ONITHUMAJIBHBIM YCIOBHSIM Pa0OTHI 3aBEYIOIIETO YUPESKICHUEM.

7.4. KaOuner ans npuéMa NMUCBMEHHBIX OOpallleHUil rpaxaaH oOOpyaoBaH HHQOpMaIMOHHOMN
TaOMMYKOW C yKa3aHUEM JOJDKHOCTH, (JAMUIIMM, WMEHH, OTYEeCTBa YIOJIHOMOYEHHOTO JIHIIA,
OCYIIECTBJISIOIIETO MPUEM MHUChbMEHHBIX 00OpalieHIH Tpax/IaH.

7.5. B mnemsax obOecniedeHus KOHGPUIESHIHATBHOCTH CBEACHUNW O TpaxkJaaHaX OJHOBPEMEHHO
BEIETCA INPUEM TOJIBKO OJHOTO TIpaKJaHWHA, 3a HCKIIOUYEHHEM CIIy4aeB KOJUIEKTH BHOTO
oOpalreHus Tpaxk/iaH.

7.6. PabGodyee MecTo 3aBEOyIONIETO  YUPEKICHUEM, OCYIICCTBISIONIETO  PAacCMOTPEHUE
oOpalieHuii TpaKAaH, JOMKHO OBITh O00ECHEYeHO OPITEeXHHKOW, MEePCOHAIBHBIM KOMITBIOTEPOM,
IIPOTPaMMHBIM OOECIIEUEHUEM I[03BOJISIOINIMMHU OpPraHU30BBIBAaTh MCIOJHEHUE (YHKIMH B I1OJIHOM
o0neme.

8. OTanbl padoThI ¢ 00palieHUAMH TPAKIAH

8.1. Pabora c oOpalrieHusIMH TpaXkJaH BKIIOYAET B ceOsl CIEAYIOIME TallbL:
MpUEM U PETHCTPAITUIO OOpaITCHH
HalpaBlieHHe oOpallleHUil Ha paCCMOTPEHHUE;
paccMoTpeHHe oOpalleHH;
JUYHBINA IPUEM IPAKIAH;
MOCTAaHOBKY OOpallieHUi Ha KOHTPOJIb;
MPOJJIEHUE CPOKA PACCMOTPEHHUsI OOpaIleHU I ;
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] moaroToBka U 0(OpMIIEHHE OTBETOB HA OOpaIlCHMUS;
[l KOHTpOJIb HaJl PACCMOTPEHUEM OOpaIEHU .

9. Ilpuém n perucrpanusi NMCbMEHHBIX 00paLe Huit

9.1. Bce mocTynuBIMe MUCbMEHHBIE OOpAIICHHS TPAKIAH TOJIEkKAT PETHCTPaIIHH.
OO6parteHue MOXKET MOCTYIIUTh B YUpexIeHUE OIHUM U3 CIEIYIONMX CIOCOOO0B:
[ MOYTOBBIM OTIPABJICHUEM;
[J 1O 3JEeKTPOHHOU MOYTeE;
U JIHYHO IpaXXIaHWUHOM;
(1 mocrymiieHHeM oOpallleHHsl TpakIaHWHA H3 JAPYTHUX OpraHOB C IIOpy4YEeHHEM pPacCMOTPETh
oOparreHue.

9.2. ObpateHne, MOCTYMUBINEGE HEMOCPEACTBEHHO OT rpakJaHWHA JIMOO MPHUCIAHHOE MOYTOBBIM

OTIPABJICHUEM IMPUHUMAETCS  CEKPEeTapeM, PpEerucTpupyercsi W  IepelaeTcs 3aBelylolieMy
VYupexnenuem.
OOpamenue, mocrynuBiiee B (opMe SIEKTPOHHOTO JOKYMEHTA, IOAJICKUT PACCMOTPEHHIO B
nopsiake, ycraHoBieHHOM ®DenepanbHbIM  3akOHOM «O TOpAIKE pacCMOTPEHHsS OOpameHun
rpaxaad  Poccuiickoii  ®epepauun». B oOpameHun rpakaaHuH B 00s3aTENbHOM  IMOPSIKE
YKa3plBa€T CBOM (JaMMIJIMIO, WM, OTUECTBO (IIOCIE€JHEE — MpPU HAIUYUM), aaPEC AIEKTPOHHOMU
MIOYTHI, €CJIM OTBET JOJKEH ObITh HampaBjeH B (opMe 3JIEKTPOHHOTO JOKYMEHTA, M MOYTOBBIN ajpec,
€CJIM OTBET JIOJKEH OBITh HAIlpaBJIeH B MUCbMEHHON (opme.

9.3. [lucekMeHHOE OOpaleHue TpakJaHUHA JOKHO COJIEPIKATh!

(] HauMEHOBaHUE OpraHa, B KOTOpBIM HampaBisieTcs MHUCbMEHHOE oOpalleHue, JTubo (GaMuiInio,
UMs, OTYECTBO COOTBETCTBYIOILETO JOJDKHOCTHOTO JIMIA, JHMOO JOMKHOCTH COOTBETCTBYIOLIETO
JMIIA, @ TAKKE CBOM (JAMUITHIO, HMsI, OTYECTBO (TIOCIIeTHEE TPH HATUYHH );

[J  mouToBBII ajpec, MO KOTOPOMY HOJDKHBI OBITh HANpaBJIEHbl OTBET Ha oOpaieHue, oo
yBEZIOMIIEHHUE O IIepeajipecaliuu o0palieHus;

[J cyTh oOpalleHus, TPEeAI0KEeHHS, 3asIBICHHS HIIH KaIOOBI,

[J NUYHYIO TOANUCH U JIATy.

B ciydae HeoOXoqMMOCTH B TOATBEP)KICHHE CBOMX JOBOJOB TpakKTaHMH MOXKET Ipuiarath K
MHCbMEHHOMY OOpalleHUI0 JOKYMEHTBI M MaTepuabl JM00 UX KOIUH.

9.4. Cekperapb, OTBETCTBEHHBIN 3a MPUEM M PETHCTPAINIO OOpaIllCHU I TpakIaH:

(] mpoBepsieT IIPaBUJILHOCTH ajpecalliyd KOPPECIIOHJIEHIIMM U IE€JOCTHOCTh YIIaKOBKU, BCKPBIBAET
KOHBEPTHI, MPOBEPSET HAJIMYHUE B HUX JOKYMEHTOB, Pa30opBaHHbIEC JOKYMEHTHI IIOJIKICUBAET;

[ mpuiaraet BIepeAd MUChbMa MOCTYMUBIIME C HUM JIOKYMEHTHI (ITaclopT, BOCHHBIN OWIET, TPYAOBYIO
KHUKKY, TIEHCUOHHOE ynocTroBepeHue, (ortorpaguu M T.4.), K TEKCTy NUCHhMa IpUIIaraeT KOHBEPT;
[J cocTaBisieT akT Ha TMHCbMa, IIOCTYIIMBIIME C JIEHEKHBIMH 3HAKaMH (KpOMe H3BSITHIX U3
oOpatieHust), I€HHBIMH Oymaramu (OOJIMTranusIMHA, aKIUSIMH); TMOAApKaMH, 0€3 MUCHMEHHOTO
BJIOKCHUS,

[ ¢ HegocTauel JOKyMEHTOB, YIIOMSHYTBIX 3asBUTEJICM B OITHCSX HA ICHHBIC ITUChMa;

] BO3BpaImaeT Ha IOYTy OOpalieHne TpaxIaHNHAa, TOCTYIUBIIEE ONMO0YHO (HE MO aJIpecy).

9.5. Peructpauusi oOpamieHU TpakIaH OCYIIECTBISETCS, KaK MPAaBUIIO, B JIEHb MOCTYIJICHUS
oOpalleHdsl WM He TMo3aHee TpEX JHEW C MOMEHTa IMOCTYIUIEHHS, OTAEIbHO OT OCHOBHOIO
JIEJIONPOU3BO/ICTBA.

B perucrpanioHHO-KOHTPOJIBHYIO KAPTOUKY BHOCHUTCSL:

[ gamunus, MHUIHAIBI TPAXAaHUHA (B UMEHUTEIBHOM MaJIeXKe);

(]  NOYTOBBIM ajpec WM JAHHbIE I'PaXJIAHWHA, B aJpPEC KOTOPOIO MPOCIT HalpaBUTh OTBET Ha
obparieHue;

[J THII 1OCTaBKU oOpameHus (mocTynuio mo MHTepHerty, dakcy u T.1.);

[J Buj obpatenus (peuioKeHUE, 3asBIICHHIE, Kallo0a);

[ xpaTkoe cojepkaHue oOpalleHus;

[l HauMeHOBaHHE oOpraHa, OTKyJa IOCTYIWJIO oOpallleHHe, JAaTy M HUCXOJIIMH  HOMEp
COMPOBOJAUTENIBHOTO MUChMa (IIPU HAJIUYUH).

9.6. PerumcrpallMOHHBIN IITaMIT IPOCTABIAETCA B IPaBOM HM)KHEM YITIy Ha IIEPBOM JIHCTE
MHUCbMEHHOTO OOpallleHus, a HE Ha COMPOBOJUTENBHOM MHChbME (TpU ero Hamuuuu). Ecinu mecto,



MpeIHAa3HAUYEHHOE JJIsi PErHCTPAllMOHHOIO ITaMia, 3aHATO TEKCTOM, LITaMIl MOXET ObITh
IPOCTABJIEH B MHOM MeCTe, 00eCIeUNBAIOIIEM €T0 IIPOUTEHHE.

Ha oOpamenun rpakgaHuHa HE JONMYCKAETCs JeNaTh HUKAKUX HaIIMHCEed, KpOME HpPOCTAaBIICHUS
PEerucTpaliMOHHOIO HITaMIa.

9.7. PeructpupyroTcsi MepBUYHBIE OOpaleHUs IMyTEeM IMPUCBOCHUS KKIOMY IOCTYIHMBIIEMY
JOKYMEHTY TOpPSAAKOBOTO HOMEpa, KOTOpPBHIH BKIOYaeT B ceds TMepBylo OykBy (amminu
IpaXKJaHWHA, THUpE, COOTBETCTBYIOLMH TIOPSAAKOBBIA HOMEp, Kocas dYepTa M OyKBEHHOE
o0o3HaueHMe «1» (MUCbMEHHOE OOpalleHue).

9.8. IlucbMa OJHOTO M TOrO K€ aBTOpPa U IO OJHOMY M TOMY >K€ BOINPOCY, NOCTYNHBIIME
JO MCTEYEHMs] CpOKa PpPacCMOTpEHHUs TIEpBOro  OOpAIlEHHs, CUMTAIOTCAd IMEpPBUYHBIMU U
PETHCTPUPYIOTCS 32 OJHUM U TEM K€ HOMEPOM, HO ¢ Ao0aBIeHueM Uu@psl — 2, 3 U T. 1.

9.9. OO0pawenue, mnoANUCaHHOE JABYMS U Oojee TIpaXAaHaMU, PETUCTPUPYETCS Kak
KOJUIeKTUBHOE. KOJJIEKTUBHBIMU  SIBJIIIOTCS  Takoke OOpalleHHs, IOCTYNMBUME OT HMEHHU
KOJUIEKTMBA OpraHU3allMid, a TakKe pe3oNionuu coOpaHuid M MUTHUHTOB. KOJIEeKTHBHOMY
oOpallleHHI0 TPUCBAUBAETCA OUYEPEIHOM MOPSAAKOBBI HOMEp, IJIe BMECTO INepBOH OyKBBI (hamMuauu
rpakaHnHa yKa3biBaeTcs «Kom».

9.10. /[emompou3BOAUTENs MPOBEPSET OOpalicHUE Ha TOBTOPHOCTh. [IOBTOPHBIM CUYHTAaETCS
oOpallieHre, MOCTYIUBIIEE OT OJHOTO W TOTO K€ aBTOpa MO OJHOMY M TOMY K€ BOIIPOCY, €CIIU CO
BPEMEHU IE€pPBOro OOpaleHUs] UCTEK YCTAHOBJIEHHBIN 3aKOHOIATENBCTBOM CPOK PACCMOTPEHUS WIIU
3asBUTENIb HE COIVIACEH C MPUHATBIM IO €r0 OOpaleHUIO peIIeHUEM.

Peructpupytorcst OOBIYHBIM TOPSIIKOM, B PETHCTPAIMOHHO-KOHTPOJBHOM KapTOuke Jeaercs
OTMETKa O IIOBTOPHOCTH.

He cumTaercst mOBTOpHBIM OOpallieHue OJHOTO U TOTO € aBTOPa, HO IO pa3HBIM BOIIPOCaM, a TAKKe
MHOTOKpaTHbIE€ OOpalleHus.

9.11. MHOroKpaTHbIM CUMTaeTCs OOpallleHue rpakJaHHA, KOTOPOe MOCTYNUIIo Ooee ABYX pa3 Mo
OIHOMYy M TOMYy € BOOpPOCY M IO KOTOPOMY aBTOPY [JaHbl MCUEPHBIBAIOLME OTBETHI
COOTBETCTBYIOLLMMH KOMIIETEHTHBIMU OpraHaMH UJIU JAOJKHOCTHBIMHU JMIIAMH.

9.12. Tlocne perucrpanuy CeKperapb IepeAaeT NHCbMEHHOE OOpaleHHEe C MPHUIJIOKEHUSMH K
HeMy (IIpU HAJIMYUH ) 3aBEAYIOIIEMY YUpEeKICHUEM.

10. HanpaB/1ieHue NMCbMEHHBIX 00pallieHU Ha paccCMOTpPeHHUe

10.1. Tlo kaxxaOoMy NMHCBMEHHOMY OOpAICHHIO YUpEXIACHUE AAaeT MOPYYEHHE HCIOJHHUTENI0, B
JOJKHOCTHOM WMHCTPYKIIMM KOTOPOTO MPOIMHCAaHa JaHHas (QyHKIHs, JTUO0 HCIOJIHEHHE BO3JIaraeT
Ha ce0s1.

[TopyueHue 3aBEIYIOIIETO JOKHO COIAEPKATh:

O gaMIIHIO ¥ MHUTIHAITBI JIOJDKHOCTHOTO JIATIA, KOTOPOMY JTaeTCs IIOPYICHHUCE;

[ MOpPSAOK U CPOK UCIOJTHEHHS,

(] moANmWCh JIOJPKHOCTHOTO JIMIlA, JABIIETO TOPYYCHHE, ¢ paclm(pOBKOM TOJANUCH W YKa3aHHEM
JIaThI.

10.2. TlopydyeHue 3aBenyrOlIEro YUpexICHUEM MOXKET /1aBaThCAd HECKOJbKUM HCIOJHUTEIsIM. B
3TOM CJIy4a€ OTBETCTBEHHBIM HUCIIOJHUTENIEM SBIISIETCS TOT, KTO 3alIUCaH B TOPYYEHUH MEPBBIM.

10.3. TlopyyeHue pPYKOBOJIUTENS MOMXET COCTOSTh W3 HECKOJBKUX YacTel, MPeanuChIBAIONIMX
Ka)KJIOMY MCIIOJHUTEII0 CAMOCTOATENbHOE IEHCTBHE, MOPSIIOK U CPOK UCIIOJIHEHHUSL.

10.4. TlopydyeHre ¢ KOHKPETHOW AATOM MCHOJHEHUS MOMJICKHUT BHINOJHEHUIO B YKa3aHHBIM CPOK.
[lopyuenue ©Oe3 yka3aHUs KOHKPETHOM  JaThl UCIOJHEHHS, HMeEIolee MoMeTky «CpouHo»
WCHOJIHAETCS B 3-AHEBHBIN CPOK, UMElolee MOMETKY «OmnepaTuBHO» B 10-THEBHBIN CPOK, OCTAIbHBIC B
30-THEBHBIN CPOK.

10.5. 3ampemaercs HampaBisaThb OOpalieHHME Ha  PAacCMOTPEHUE B  YUPEXKACHHE UIIHU
JOJKHOCTHOMY JIMILY, pellieHe in aeiictBue (0e3neiicTBrue) KOTOPBIX 00XKamyeTcs.

10.6. OpopMITATE PE30MIONUIO HA OOpAICHUH HE TO0MYCKAeTCs.

10.7. Tlocme  monamwcaHus  TOPYYEHHUsS  3aBEAYIONMM  YUpPeXKIECHHEM  oOOpaleHue ¢
NPUIOKEHUAMU K HeMmy (MpU HAIUYMK) TepeAaeTcs IAeNONMpPOU3BOJUTENI0, OTBETCTBEHHOMY 3a
MIPUEM U PETUCTPAINI0 OOpaICHUI TPpaXKaaH.

10.8. Cexperapb, OTBETCTBEHHBIN 3a MPUEM W PETUCTPALMIO OOpaleHUM TpakJaH BHOCHUT TEKCT
MOPYYEHUS 3aBEAYIOIIETO B PETUCTPAIIMOHHO-KOHTPOJIBHYIO KAPTOUKY; €CJI B TOPYYEHHU HECKOJIBKO



UCIIOJIHUTENIEH, TO  JelaeT HeoOXOOUMOE  KOJIMYECTBO KOMHI OOpalieHHss W HOpy4YEHHS.
[MlogmuaHukn oOpalmieHusi W TOPYYEHUs OCTAIOTCS Y JCNOMPOU3BOJIUTENS, OTBETCTBEHHOTO 3a
NpUEeM H PETUCTPAllUI0 OOpalleHUH Tpa)KaH, UCIIOJHUTEII0 HAMPABJISIOTCS KOMHUKM OOpaleHus
MOpy4YeHUs; Ha OOpalleHUsX, B3ATBIX HAa KOHTPOJb, Iepe] HalpaBJIeHHEM Ha PacCMOTPEHHE
npocraBisietcss mramn «KOHTPOJIby; muceMeHHOe oOpallieHue, cojaepikallee BOMPOCHI, pelieHUE
KOTOPBIX HE BXOJUT B KOMIIETEHIIUIO YUPEXKIACHUS, HAPABISIETCS C COMPOBOJAMTEIBHBIM MUCHMOM B
TEYEHWE CEMHM JHEH CO JHS PErMCTPAallMd B COOTBETCTBYIOUMU OpraH MECTHOIO CaMOYIpaBJICHHUS,
YUPEKIACHUE WM JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PELICHUE IOCTABICHHBIX B
oOpallleHUM BOIPOCOB, C  YBEAOMJIGHMEM  TIpaXJaHWHA, HANpaBUBILNETO  OOpalieHue, o
nepeajpecalny, 3a HCKIIOYEHHEM CJIYy4aeB, YKa3aHHBIX B IIYHKTE€ 5.5. HAcCTOSIIEH WHCTPYKLIHUU.
3aBeayonmii YUpekJeHUEM IpU HalpaBICHUU MHCHMEHHOTO OOpaIlleHUs, MO KOMIIETEHIIMH MOXKET
3aMpanmMBaTh TOKyMEHTBI U MaTepUaIIbl O PE3YIbTaTaX PACCMOTPEHHS OOpAILCHHUSI.

11. PaccmoTpeHnue odpaiie Hui

11.1. HcnomHuTens TpH MOJYYCHHUH ITHUCBMEHHOTO OOpallleHHs, TPHIOKEHHH K Hemy (Ipu
HaJIMYUU), C MOPYYCHUEM 3aBEAYIOIIETO YUPEeXKIECHHEM, B MpelaeiaXx CBOUX IMOJIHOMOUYUM BIpaBe:
[Tpurnamare 0OpaTUBIMXCS TPAKIAH JJIA TUIHON OECeIbl;

B ciysae HeoOXoAMMOCTH B  YCTAaHOBJICHHOM 3aKOHOJATENLCTBOM MOPSIKE —3alpalBaTh
JIOTIOJIHUTEIBbHBIE MAaTEPUAIIBI M TIOJTy4aTh OOBSICHEHUS OT Tpak/iaH;

VYuacTBOBaTh B pab0OTe KOMUCCHMU JJIsi TPOBEPKU (PAKTOB, HM3IOKEHHBIX B OOpallleHHSX, B TOM
YHCJIE C BBIE3IOM Ha MECTO;

3aBeaylonMii MMEET NpPaBO HAMPABIATH 3alPOChl B HWHBIE HCIOIHUTEIBHO -PACIOPSIAUTEIbHbBIC
OpraHbl MECTHOTO CaMOYIpPaBJIEHUsS, MyHUIIUMAJIbHbIC MPENNPHUATHS U YUPEKACHUS TOpoja.
Opranbl MECTHOTO CAaMOYIIPABJICHUS, MyHULHMIAJIbHbIE YUPEXKICHHUS U MPEINPUSITUS, JOJKHOCTHBIE
JUIa [0 HalpaBJIEHHOMY B YCTAaHOBJIEHHOM MOpPSAAKE 3alpocy 3aBEAYIOIIETO YUpeKIECHUEM
0o0s3aHbl B TeueHue 15 [Hel mNpegocTaBUTh JOKYMEHTHI W MaTepuaibl, HEOOXOIUMBbIE s
paccMoTpeHusi oOpallleHusl, 3a UCKIIOYEHHEM JOKYMEHTOB M MaTepUajoB, B KOTOPHIX COAEPIKATHCS
CBEJICHMS, COCTABIIAIONME TOCYIAPCTBEHHYIO WJIM HHYIO OXpaHSIeMylo (eaepaibHbIM 3aKOHOM
TaliHy, ¥ JJIs1 KOTOPBIX YCTaHOBJIEH OCOOBIN MOPSIOK MPEIOCTABICHHUSL.

11.2. TloaroTroBieHHBbIE N0 pe3yiabTaTaM pPacCMOTPEHHUS OTBETHI JIOJKHBI COOTBETCTBOBATH
CIIEYIOIIMM TpeOOBaHUSM:

-OTBET JOJDKEH COJIep’KaTh KOHKPETHYI0O M UeTKyl0o HHGOpMaluio IO BCEM BOMpOcam,
MOCTAaBJICHHBIM B OOpaIlieHNu (4TO, KOTZIa M KeM CJIEJIaHO WU OyIeT JAeNaThes);

-ecJIi pock0a, U3I0XKEHHasl B 0OpaIlleHHH, HE MOXKET ObITh YOBJIETBOPEHA, TO YKAa3bIBAETCS, 10 KAKUM
MpUYHHAM;

-B OTBETE JODKHO OBITh yKa3aHO, KOMy OH HallpaBJICH, JaTa OTIPaBKHU, PETHCTPAIMOHHBIA HOMEp
obpareHus, haMuIvsi, UMs, OTYECTBO U HOMEP TeliepoHa MCTIOTHUTEIIS.

11.3. Ilpu yxome B OTIMYCK HCHONHUTENh O0O0s3aH MepelaTb BCE HMEIONMECs y Hero Ha
MCIIOJTHEHU U TUChMEHHBIE 00palleHus Tpax1aH pabOTHHUKY, BPDEMEHHO €r0 3aMeIIA0IIEMY.

11.4. Ilpu mepeBome Ha APYyryl0 pabOTy WM OCBOOOKICHHWHM OT 3aHUMAEMOW JOJKHOCTH B
YupexxaeHun ITOJKHOCTHOE JIMI0, 0053aHO0 cIaTh BCE MUChMEHHBIE 0OpallieHUs JOKHOCTHOMY JIUILY,
Ha3HAYEHHOMY PYKOBOJIUTEIIEM.

11.5. WcnonHuTENb TOTOBUT MUCBMEHHBIM OTBET TPAXJAHWHY IO CYIIECTBY MOCTaBJICHHBIX B
oOpallleHuu BOMPOCOB M TPEICTABISET €ro Ha MOAMKNCH 3aBEAYIOIIEMY YUpEeKICHUEM, IaBIeMY
MIOpYYEHUE IO PACCMOTPEHHUIO OOpalleHUs, HE IMO3/[HEE MATH JHEH 10 JaTbl OKOHYAHHUS CpOKa
PaccMOTpPEHHSL.

11.6. Ilocnme mnoxamucaHus 3aBEOYOLMM YUPEXKIEHHEM OTBETa TpakJaHUHY, OH IepeaaeTcs
CEKpeTaplo, OTBETCTBEHHOMY 3a IPHUEM U PpErucTpaluio OOpalleHUN TIpaxaaH, JUIsl OTIPaBKU
MOJJMHHHIKA OTBETA TPAXKAAHUHY, KOIUS OTBETA MOAIIMBACTCS B JIEIO.

11.7. OOpameHue cyuTaeTcs pPacCMOTPEHHBIM, €CIM 3asBUTENI0 JaHbl OTBETHl Ha BCE
MOCTaBJICHHBIE B HEM BOIMPOCHI, MPHUHATHI HEOOXOJUMBIE MEphI, JaHBl HCUYEPIIHIBAIOIIME
pa3bsICHEHHUSL.

11.8. B ciaydae yrpaThl MHUCBMEHHBIX OOpalieHUN B YUPEKICHUU CEKpeTapb WHQopMHpPyeT 00
ATOM 3aBEIYIOIIETO YUPEKICHUEM. 3aBEAyIOIMi MPHUHUMAET PEIleHHE O Ha3HAYCHUU CIYKEOHOTO
paccieioBaHus, OIpeeNsieT TOPAI0K U CPOKU €r0 MPOBEICHUSI.



11.9. PaccmoTpenue oOpalieHnit ocylecTBisieTcss Ha 0e3B03ME3IHOM OCHOBE.

12. Opranusanusi ¥ NpoBeJeHUE JUYHOTO NPHEeMa IPaXAaH

12.1. B VYupexnaeHun JODKHOCTHBIM JIMIOM, BEAYIIMM JIMYHBIA TIpUEM TpakKIaH B
YCTaHOBJIEHHBIE Yachl, SIBJISIETCS 3aBEAYIOIMI YUpEeKICHUEM.

12.2. VHble MODKHOCTHBIC JIUIA YUPEKIECHUS BEAyT padOTy ¢ YCTHBIMH OOpAIICHUSIMU TPaK/laH B
X0JIe UCTIOTHEHUS CBOUX JOJKHOCTHBIX 00S3aHHOCTEH.

12.3. Ipaduk nuyHOro mpuéMa TpaxaaH 3aBEAYIOLMM YUPESKICHHEM pa3MelpeTcs Ha
MHQOPMAILIMOHHOM CTeHAE YUpeKIAeHUs, Ha ouIInanbHOM caiite YupexaeHus. ['paxaane, umeromme
JBFOTBI M TPEUMYIIECTBA, YCTAaHOBJIGHHBbIE  3aKoHoJarenbcTBoM Poccuiickoit denepanun,
IPUHUMAIOTCS BHE OUYEPENIH.

12.4. B cnydae, ecnu M3JI0’)KEHHBIE B YCTHOM OOpAIlliCHUU CBEIIEHUS SBJISIFOTCS OYCBUIHBIMUA U HE
TpeOyIOT JOMOJTHUTEIBHON MPOBEPKU, OTBET Ha OOpallleHHE C COIlacHsl IpakJaHWHA JAeTCs YCTHO
B XOJ€ JUYHOIO IIpMeMa, O 4YeM [EJIaeTCsl 3alKuch B KapTOYKE JIMYHOIO IpHeMa IpakaaHuHa. B
OCTaJIbHBIX CITyJasix JaeTcs MUCbMEHHBIN OTBET IO CYIIECTBY MMOCTAaBJIEHHBIX B 00OpaIlleHUH BOIIPOCOB.

12.5. Bo Bpems nu4HOro nmpuéma rpaxkJaHMH MMEET BO3MOXXHOCTb H3JIOXKHUTh CBOE oOpalleHue
ycTHO 00 B muchMeHHOW ¢opme. [IuceMeHHOe oOpalieHue, MPUHITOE B XOJA€ JUYHOTO MpuéMa,
MOMJICKUT  PETUCTPAallUM U PAacCMOTPEHUIO B  TOpPSAKE, YCTAaHOBJIEHHOM  JIEHCTBYIOIIMM
3aKOHOJATEIbCTBOM.

12.6. B ciyuae, ecnmu B OOpallleHHH COAEPXKATCS BONPOCHI, pEIIeHHE KOTOPHIX HE BXOAWUT B
KOMIIETEHIIMIO 3aBEIYIOIIETO YUpeKIeHUEM, TPaXIaHUHY [aeTcsl pa3bsiCHEHHWE Kyla M B KakoM
MOPS/IKE OH MOXKET 0OpaTUTHCSL.

12.7. B xome nu4HOro TmpuéMa TPAKIAHUHY MOXKET OBITh OTKAa3aHO B JAJbHEUIIEM
paccMOTpeHHUH OOpallleHus, €ClIM €My paHee ObUl JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B
0OpalleHUH BOIIPOCOB.

12.8. Tlo okoOHYaHMM JUYHOTO HpHEMA JTOJKHOCTHOE JIUIIO, MPOBOJUBINEE MPHUEM, TOBOAUT O
CBEJCHUS 3asABUTENS MPHUHITOE pEIIeHHEe WM HHPOPMUPYET O TOM, KOMY OyIeT MOpydeHO
paccMOTpEeHHE U IPUHSATHE Mep 1O €ro 00paIleHHIO.

12.9. JlomKHOCTHOE JIMIIO, NPOBOJUBINEE MPUEM, MO pe3yJIbTaTaM pPACCMOTPEHUs OOpaleHun
rpakJaH MPUHUMAET pellieHHEe O MOCTAHOBKE HAa KOHTPOJIb UCTIOTHEHUS TOPYYCHUH.

12.10. Cpok ucnonuenusi- 30 nHEW co THS PETHCTPAIIMU YCTHOTO OOpaIleHHUs..

12.11. Marepuansl ¢ Au4YHOro mnpuéMa TpakaaH, XpaHATcs S5 (IATh) JIET, IOCIE 4Yero
VHUUTOXKAIOTCS B YCTAHOBIIEHHOM MOPSIKE.

13. IlocranoBKa o0paleHUI HA KOHTPOJIb

13.1. OcHoBaHMeM /il TIOCTAaHOBKM OOpalieHUs TpaXkJaHMHA Ha KOHTPOIb SIBIISETCA
oOpallieHre, MOCTYNHMBINEE B YUpexJeHHE, B KOTOPOM COOOIAETCS O KOHKPETHBIX HapyIIECHUSIX
3aKOHHBIX MIPaB U UHTEPECOB IPaKIaHUHA.

13.2. Pemenue © TIOCTAaHOBKE OOpallieHUss HAa KOHTPOJb TPUHUMACT 3aBEIYFOIIMI
YupexaeHueM, JaBIMNA MOPyIeHHE 110 PACCMOTPEHUIO OOpaIleHUSI.

13.3. TlocranoBka oOpaiieHUs Ha KOHTPOIb MPOU3BOAUTCA B  LENSAX  BBISBICHUS
MPUHUMABIMXCS YUPEKICHUEM MEp IO 3alMTE 3aKOHHBIX [TPaB U MHTEPECOB IPaXKIaHUHA, a B CiIy4yae
MOBTOPHBIX (MHOTOKPATHBIX) OOpaIlieHHil - yCTpaHEeHUS YKa3aHHBIX HEJOCTaTKOB.
KoHTponb ycTaHaBIMBAETCS 32 PACCMOTPEHUEM:
-3alpOCOB W OOpaleHuil JenmyTaToB (YJICHOB) OPraHOB 3aKOHOAATEIbHOW, MPEACTaBUTEIBHOMN
BJIACTH BCEX YPOBHEH;
-o0paleHuii TOCYIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHHS, PEAAKIUA CPEICTB
MaccoBOW MH(OpMAIMU, B KOTOPBIX YKa3aHa Mpoch0a O MPeI0CTaBIIEHUH OTBETA;
-o0pallleHuii, HaNpaBJICHHBIX B WHBIE HUCIOJHUTEIbHO-PACIOPAIUTENLHBIE OpPraHbl MECTHOTO
CaMOYITpaBJICHUsI, MyHHUITUIIALHBIC YIPEKICHUS PaiioHa,
-00pallleHHi 0 YCMOTPEHHUIO PYKOBOAUTEIIS.

13.4. Kontpons B VYupexaeHUH 3a TOPSIKOM PACCMOTPEHHS OOpallleHWl TpakaaH



OCYLIECTBJISIET 3aBEIYIONMH YupekIeHUEeM, a TakKe CeKpeTapb, OTBETCTBEHHBIH 3a paloTy c
OOpalleHUsIMU TPaXKJ1aH.

14. IlpoasieHue cpoka paccMOTpeHUsI O0pPAICHHI T'PAKIAH

14.1. OcHoBaHueM mJid TPOJUICHUS CpPOKAa PACCMOTPEHHsS OOpallieHusl TpakKIaHWHA B
YupexaeHun SBISETCS HEO0OXOIMMOCTh JOMOJHHUTENBHON MPOBEPKU H3JI0KEHHBIX B OOpalicHUU
CBEJICHHUIA, a TalKe B CIlydae HAIpaBIICHUS 3a1poca B IPYTrOi TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOyIpaBJCHUs, OPraHU3alUI0 TOpoJa C IENbl0 MOodydeHUus HHGPOpMaAlUU, HEOOXOIUMOM AJist
paccMOTpeHHUst OOpaleHHSL.

Cpoxk paccMOTpeHUsI OOpaIeHs MOXKET ObITh TpoJieH He OoJiee uem Ha 30 mHel.

14.2. Jlna peleHUs BOIpoOca O MPOJIEHUH CpPOKA PACCMOTPEHHS OOpaIleHHs UCIIOIHUTENb
TOTOBUT CIY)KEOHYIO 3allUCKy ¢ OOOCHOBaHHMEM HEOOXOAMMOCTH MPOIJICHUS CPOKA PACCMOTPEHHUS
U TIPEACTaBISIET €€ 3aBeAyIONeMy YUPEKICHHEM, I10 TOPYYEHHIO KOTOPOTO paccMaTpHBaeTCS
oOpaiieHue, He mo3IHee 5 JHEH 10 UCTeUeHUs CPOKa MOPYIEHHUsL.

14.3. Ecnm 3aBenyronmii YupexJeHHS Ha OCHOBAaHUU CIY)KEOHOW 3amMCKH HCIIOTHUTEINS
NPUHUMAET pelleHHe O TMPOJUICHHH CPOKa PACCMOTPEHHUS OOpaIlieHHs, B TMPABOM BEPXHEM YIIIy
CITy>K€OHOM 3aIMCKU OH YKa3bIBA€T CPOK MPOJUICHHUS, CTABUT MOAMKCH U ATy MOAMUCAHHUSL.

14.4. VctionHuTens B JaHHOM Ciydae YBEAOMIISIET TpakJlaHWHA, HAIMPaBUBIIETO OOpalleHHe
B JIOVY, 0 mpoyieHnH cpoka pacCCMOTPEHUS €r0 0OpaIleHHsI.

15. IToaroroBka u HallpaBJICHUE OTBETA HA oﬁpame}me rpa;xxiaHnuHa

15.1. UcnonHuTENb, HECET OTBETCTBEHHOCTD 3a IOATOTOBKY OTBETA!

-4eTKO, IOCJEA0BATEIbHO, KPAaTKO M3JIaracT pa3bsACHEHUsI Ha BCE IOCTaBJIEHHbIE B OOpallcHUU
BOIIPOCHI;

-IIpU TOATBEP)KJICHUM CBEACHUN, H3I0KEHHBIX B OOpAIlCHHM, YKAa3bIBAaeT B OTBETE, KAKUE MEPHI
MPUHSATHI 110 00paIleHHIO;

-IpY TOATOTOBKE OTBETa B BBHIECTOAIMM OpraH MCIOJIHUTEIbHON BIACTHU, IO MHOPYYEHHUIO
KOTOPOTO  paccMaTpuBajJOCh OOpallieHHe TpakJaHMHA YKa3bIBaeT, KOrja MpOHH(GOPMUPOBAH
3afBUTENb O pe3ylbTaTaX pacCMOTPEHUs ero oOpameHus, Ju0o MpujgaraeT KOMHIO OTBETa
3asIBUTEIIIO;

-IpY TIOATOTOBKE OTBETa HA KOJUIGKTUBHOE OOpAICHHE YKa3bIBACT, KOMY M3 OOpaTHUBIIMXCS
rpa’kJjaH HalpaBJIeH OTBET;

-IpU TPOJUIEHUM CpOKAa pPACCMOTPEHHUs oOpaleHuss Ju00 B Cilydae HEBO3MOYKHOCTU peIleHUs
BOIIPOCOB, O00O3HAUEHHBIX B OOpalleHHH, B YCTAHOBJCHHBIE CPOKH, B OTBETEC TPAXKIAHUHY
YKa3bIBAa€T CPOK OKOHUYATEJIbHOTO PELEHUsI BOIIPOCOB;

-€CIIM [0 pe3ylbTaTaM pacCMOTPEHMsI OOpallieHusl TpakKJAaHWHA MPUHAT MPABOBOM akT, TO €ro
SK3EMIUISIP HaIlpaBiseTcs TPaXJaHUHY BMECTE C CONPOBOJUTENBHBIM IHCbMOM, IOANMCAHHBIM
3aBEYIOIIMM Y UpEKICHHUEM;

-eCld  Ha oOpallleHue JaeTcsi IPOMEXKYTOUYHBIH OTBET, TO B TEKCTE YKa3bIBaeTCs CPOK
OKOHYATEJIbHOIO pa3pellieHHs] BOIpoca.

15.2. B 1eBoM HHKHEM YIITy Ha KOITMH OTBETA YKa3bIBAIOTCS (JaMUJIS, MHUITHAIBI UCTIOTHUTEIS U
HOMEP €ro ciaykeOHoro tenedoHa, CTaBUTCS JIMYHAS TOANUCH HCIIOJIHUTEIIS.

15.3. TloarotoBiaeHHBIN OTBET MEpegaeTcs Ha IMOANHUCH 3aBEAYIOLIEMY YUpeXIECHHUEM, JABIIEMY
NOpy4eHUE II0 pacCMOTpPEeHMIO oOpamieHus. PykoBoauTens B cilydae conIacMsi € OTBETOM
IIOANKCBIBAET €r0 U NepeaacT AeIONPOU3BOIUTEINIO, Ul PETUCTPALUH U OTIPAB KU TPAKAAHUHY.

15.4. Ecnu pykoBOAMTENh HE COIVIACEH C OTBETOM, TO B IIPaBOM BEPXHEM YIIIy OH CTaBUT
HEOOXOAMMYIO BM3Y, IOCIE 4ero oOpallleHue C MPUIIOKEHUSAMH (MpU HAJU4YMM) BHOBB IlepenaeTcs
M CIIOJIHUTEIIIO.

15.5. OTBeThl Ha OOpaleHUs TeYaTalTcs Ha OJaHKaxX YUpexaeHHUs..

15.6. B otBere rIpaxJaHWHY WM BBILIECTOSIIIEMY OpraHy BJAcTH, IO MOPYYEHHIO KOTOPOTO
paccMaTpuBaioCh oOpaleHUe TpaXJaHHHA, YKa3bIBACTCS PE3YJbTaT PACCMOTPEHHUS OOpalleHUS: MEpHI
MPUHATBHI, PELICHO TOJIOKUTEIbHO, Pa3bsICHEHO, OTKa3aHO, (JaKThl MOATBEPIMIINCH WU (AKTHl HE
MOJATBEPAUIIHC.



15.7. OtBeTsl HE COOTBETCTByIOLME TpeOOBaHUAM, MPEIYCMOTPEHHBIM  HACTOSIM
periaMeHTOM, BO3BPALIAIOTCSA UCIIOIHUTENIO I JOPAOOTKHU.

15.8. Ecnm oTBeT nmpexacTaBisieTcss Ha  OOpallieHHe, IIOCTaBJIEHHOE Ha  KOHTPOJb,
PYKOBOJMTEIIb MOCJIE€ O3HAKOMIICHHUSI M COIJIaCHSl C OTBETOM CIIMCHIBAET €0 B apXMBHOE JIEJ0, CTAaBUT
IIOAINCH U JIaTYy.

15.9. Tlocne moanucanus OTBETA 3aBEIYIOIMM YUPEXKJACHUS U HAIpaBJICHUS OTBETA 3asBUTEIIO,
MOpy4eHue PYKOBOJUTENS, oOpallieHne, JOKyMEHThI [0 PacCMOTPEHUIO (IIPH HaJIMYKH), KOMUS OTBETa
rpa)kJaHUHY BMECTE C PETUCTPALMOHHO-KOHTPOJBHOM KAapTOYKOM INOAIIMBAIOTCS B apXMBHOE JEJO.

16. KoHTpoJib 32 paccMOTpeHUEM 00paLlie HUIl TPaKIaH

16.1. Kontponb B VYupexIeHHUU 3a CpOKAMH U IMOPSJIKOM pPAacCMOTpeHus oOpalleHui
IPaXKJaH OCYILECTBJIAETCS CEKpeTapeM - CIELMATMCTOM OTBETCTBEHHBIM 3a IPUEM U PErUCTPALUIO
oOpareHuii rpax/iaH.

17. OTBeTCTBEHHOCTD JOJLKHOCTHBIX JIMI MPH padoTe ¢ 00pamieHUAMH TPAKIAH

17.1. T'paxnane BHpaBe O0OXKaJIOBAaTh pEUICHUS, MPUHATBIE YupexaeHueMm (Ha Jro0oM
sTane), AercTBus (0e3aeicTBIE) JOKHOCTHBIX JHI] YUPEXISHHS B IOCYA€OHOM U Cy[eOHOM MOPSIIKE.

17.2. Ha JOMKHOCTHBIX JHUI YUpPEeXKICHUS 3aHUMAIOLMXCS pAacCMOTPEHHEM oOOpalleHuH
TpaXKJaH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a COXPAHEHWE CBEACHU, COJEpKANMXCS B OOpAIICHUSX
rpaXkJaH, a TakKe MEePCOHAIBbHBIX NAaHHBIX IpaxaaHuHa. CBeneHus, couepKanmecss B OOpaIleHUIX
TpaXJaH, W WX IEPCOHAIbHBIE JAaHHBIE MOTYT HCIOJIB30BAThCS JOJDKHOCTHBIM JIMIIOM TOJBKO B
CIyKEOHBIX MLEeNIX M B COOTBETCTBUU C IOJHOMOYMSIMHU JOJDKHOCTHOIO JIMIA, 3aHMMAIOIIErocs
paccMOTpeHHEM OOpaIlCHHUS.

17.3. 3anpemm@ercss MOHKHOCTHBIM JIMLAM YUpEeXKIEHHUs paslIallleHHe COJAepKalleiics B
oOpamieHMM MHQPOPMALMM O YAacTHOM JKM3HM TIpaxaaHuHa Oe3 ero comiacus. He sBisercs
pasrialieHueM CBEACHUH, CoJep)KalmMXxcs B OOpallleHUH, HallpaBlIeHHE MHUCbMEHHOTO OOpallleHHus B
WHBIE HWCHOJHUTEIBHO-PACTIOPSINTENBHBIE OpPTaHbl MECTHOTO CaMOYIPaBIICHUs, MyHUIIHITAIEHBIC
YUPSXKIEHUS] palioHa, B KOMIIETEHLMIO KOTOPBIX BXOAWUT pEIlEHHE MOCTABICHHBIX B OOpallleHUH
BOIIPOCOB.

17.4. 3a HapyleHHE TOpSIKAa U CPOKOB PAaCCMOTPEHHs OOpallleHUW Tpa)xaaH OJDKHOCTHBIC
JMIa HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOATENbCTBOM PD.
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